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AHoOTAIA

EdexktuBHicte pobotu 6i0mioTekn 3aknamy mpodeciiiHoi  (mpodeciiiHo-
TEXHIYHOi) OCBITH, SKICTh BHpIIICHHS IHUTaHb OOJIKy Ta 30epexkeHHs (oHay
JiTepaTypd 3HAYHOI MIPOI0 3aJIeKUTh BIJ OpraHizamii CHUCTEMH pPOOOTH IIOJ0
BUKOPHUCTAaHHA Ta 30epiraHHs JOKYMEHTIB, y TOMY YHCHI BiJ iX cHUCTeMaTu3allii Ta
Kiacudikarii.

Jlanuii Marepian Ma€ 3a METy JONMOMOrTH Oi0mioTekapsM mpodeciiftHO
BUKOHYBAaTU CBOi OOOB’SI3KM IOJ0 OOJIKY Ta 30epekeHHs Oi0mioredyHoro (oHnmy.
Pekomenpanii  30cepeKyloTh yBary Ha OCHOBHUX HOPMAaTHBHO-TIPABOBUX
JIOKYMEHTaX, K1 perjiaMeHTytoTh IisuibHICTh 010m10Tek 3II(IIT)O.

Y METOaWYHUX PEKOMEHJAllisX BMIIICHO MPHUKIAAA OOJIIKOBOI JOKYMEHTAIlil
dbonay niapyyHUKiB 010a10TeKU. [IpONOHYIOTBCS 3pa3Ku AKTIB, XKYypHAJiB, OPIEHTOBHI

npaBuia, INIaHU POOOTH, PO3IIIAIAI0THCS TUTAHHS 1HBEHTApU3aLlii.
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BCTYII

Bukonyroun OCHOBHI (yHKIT 0107110TekH, 1H(OOPMATUBHO-TIPOCBITHUIIBKY 1
TyXOBHY, 010mioTekn 3akianiB mpodeciiinoi  (mpodeciiiHo-TeXHIYHOT) OCBITH
aKTUBHO TMiATPUMYIOTh OCBITHIM TPOIEC Ta CHOPSIMOBYIOTh CBOIO pPOOOTY Ha
030pO€HHSI TMENAroriyHMX TMpaliBHUKIB Ta 3700yBadiB OCBITH HABUYKAMU
CHUCTEMAaTH4YHOI poOOTH 3 pKepernamu iHdopMallii, cropusioTh iHQoOpMaIiiHOMY
3a0€3MEUYCHHIO YCiX aCMEKTIB OCBITHBOTO TPOIIECY.

['0JI0BHOIO YMOBOIO BUKOHAHHS 010J1I0TEKOI0 CBOIX 3aBIaHb € MpodecioHanizm
oi6mioTexapsi. Came BiH crpuse Oi0gioTeKapeBl y BHKOHAHHI CBO€I POJi  SIK
iH(QopMaIiitHOTO TOCEepeAHUKAa 1 [JJsi TUX, XTO BYUTHCS, 1 THUX, XTO BYUTH,
BU3HAYAIOYM Yy4acTh O10J10TEKM B OCBITHBOMY IPOIIECi, HE MEHII BaXXJIUBY, HIXK
y4acTh BUKIanaya. AJKe SKIIO NPUIMBUTHUCS NWIbHIIIE 1O pe@opMU OCBITH, TO
CYTTIO OYJIb-SIKOTO BJIOCKOHAJICHHS HaBYaHHS € CaMOCTIHHA pobOoTa 3 JKeperaMu
iHpopmarii. Tox ycmix pedopmMyBaHHSI HaNpsSMYy 3aJICKUTH Bl 010y10TEKaps, Bij
HOT0 OpIEHTYBaAHHS cepes JKepel iH(opMalii 1 KaHalB TOCTYIY A0 HUX.

BaxnuBuMm acriektoM (yHKIIOHYBaHHS O10J1I0T€KM Yy 3akiiaji OCBITH €
HOPMAaTUBHO-TIPABOB1 JIOKYMEHTH, SIKI BU3HAYAalOTh OCHOBHI 3aBJaHHs 010J110TEKH,

PErJIaMeHTYIOTh ii poOoTYy.



PO31J1 1. HOPMATHUBHO-IIPABOBI AKTHU TA IHCTPYKTUBHO-
METOJINYHI JOKYMEHTH, 1O PEI'JIAMEHTYIOTbH AIAJIBHICTD
BIBJIIOTEK 3AKJIAIIB OCBITHU

HisbHICTE 610110TeK 0a3yeThesl Ha BITIOBIIHIN 3aKOHOIaBYil 0a3i, CTBOPEHIi
y Tmpoiieci po30ylIOBH HAIIOHAIBHOI CHUCTEMH OCBITH YKpaiHM K HE3aJeKHOI
neprxaBu. BusnauansauMm € 3akoH Ykpainu «lIpo 6i0mioTexu 1 610110TeUHy cripaBy»,
npuiiHaTuii 27 ciuas 1995 pokxy BepxoBuoro Pamoro Vkpainu, 1 BU3HAuyae craryc
01010TEK, MPaBOBI Ta OpraHi3alliiiHi 3acagy IXHbOT AISUTBHOCTI Ta TapaHTye MpPaBo Ha
BUIBHUWA JOCTYI TPOMAJsiH 10 1H(OpMAallii, 3HaHb, 3aJTy4€HHS I1X 10 LIHHOCTEH
HaI[lOHAJIBHOI Ta CBITOBOI KYJIbTypH, HAyKH Ta OCBITH, IO 30epiraroTbcs y
010J110TEKAX.

Crin 3a3Ha4YMTH, 110 3 OTJISAY Ha po3nopsakeHHs Kabinety MinicTpiB Ykpainu
Bim 29.08.2005 Ne 371-p «lIpo 3axomu 1010 HEYXWJIBHOTO BUKOHAHHS
3aKOHOJIaBCTBAa 3 IMHTaHb JCP’KaBHOI peecTpallii HOpMAaTUBHO-TIPABOBHUX AaKTIB» Ta
3riJHO 3 Haka3oM MiHictepcTBa ocBiTH 1 Hayku Ykpainu Big 20.09.2005 No 547
«IIpo ckacyBanns Haka3ziB MOH Vkpainn» Oylo CKacoBaHO TOJOXKEHHS IIPO
010mioTeKy MpodheCciHO-TEXHIYHOTO HaBYAJIBHOTO 3aKJIaay SK Take, 10 He MPOUIILIO
NepkaBHy peecrtparito. Ha »amb, 10 IIbOr0 4Yacy BIJICYTHE TIOJIOKEHHS TPO
010TioTeKy 3akiaay npodeciiHoi (mpodeciiitHO-TEXHIYHOT) OCBITH.

Opniero 13 XapakTepHHX ocoOnmBocTel (opmyBaHHs 010110T€YHOTO (HOHITY
oi6miorexku 3II(IIT)O € Te, MmO BOHAa KOMIUIEKTY€ 1 Bele JBa OKpeMi (POHIU:
XyJOXHI (OCHOBHMI) 1 O10mioreyHuid ¢GoHA NTAPYYHUKIB. BiamoBimHo 10
BCTAHOBJICHOTO TOPSAAKY, O010moTeyHuit (QOHI MIAPYYHUKIB KOMIUIEKTYETHCS 3a
pPaxyHOK KOIITIB JIEPXKABHOTO OOKETy, 30epiraerbcsi y OI0TI0TEIl OKpEMO.
[limpyuyHuku BHAAIOTHCS OE3KOIITOBHO 3/100yBauaM OCBITH 1 TEIaroriyHuM
mpariBHAKaM, MIJISTalOTh IMOPIYHIM 1HBEHTapu3aIlli 1 3aHOCIThCS Ha OayaHc
010110TEKH.

Jlo ¢yHKIid O10710TE€UHOTO TpaIliBHUKA HAJICKHUTh: 3a0€3MeUeHHs] OOJIKY

(616;moTeuHa oOpoOKa), 30epiraHHsl 1 BUKOPUCTAHHS BCIX OJWHUIL (POHIY 3TiAHO 3
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IHCTPYKLI€I0 MPO MOPSAOK KOMIUIEKTYBaHHS Ta OOJIIK MIAPYYHHKIB 1 HaBYAIBHUX
nociOHUKIB 'y 010mi0TeyHux (OHIAX 3arajdbHOOCBITHIX, MNPOQECIHO-TEXHIUHUX
HaBYAJIBHUX 3aKJIaiB Ta BUIIMX HaBYalbHUX 3akiamiB I-II piBHS akpemurartii
JIep’KaBHOI 1 KOMYHaJIbHOI ()OpM BJIACHOCTI (3aTBepKeHa Haka3oM MiHiCTepCTBa
ocBiTH 1 Hayku Ykpainu Bijg 02.12.2013 p. Ne 1686).

BifmoBigHO 10 BHUIIEBKA3aHOTO JIOKYMEHTY, MpOIEC POOOTH 3 HaBYAIHLHOIO
JITEPaTypOr0 BUMArae CTBOPEHHS YiTKOI CHCTEMH JOKYMEHTYBaHHS OOJIKY.

3HaHHS 1 BUKOHAHHS PETJIaMEHTYIOUHMX JOKYMEHTIB, 3aKOHIB, MOJOKEHb JACTh
3Mory eheKTUBHO (DYHKITIOHYBaTH 010J110TEIll, CBOEYACHO BUKOHYBATH 3aBIIaHHS, SIKi

CTOSITh MEpe]] CUCTEMOIO TPO(ECITHOT OCBITH B LIJIOMY.

3aKkoHOAaB4Y0-HOpMATHUBHA 0a3a 0i0/1ioTeKH

1. Koucrurymis Ykpainu, 1996 p.

3akonu Ykpainu

2. Ilpo ocsiry: 3akon Ykpainu Big 05.09.2017 Ne 2145-VIII.

3. Ilpo mpodeciiiny (mpodeciiiHo-TeXHIUHYy) OCBITYy: 3aKOH YKpaiHH BiJ
10.02.1998 Ne 103/98-BP.

4. Tlpo 6i6moreku 1 616m10TeUHy cripaBy: 3akoH Ykpainu Big 27.02.1995p. Ne
32/95-BP (31 3MiHaMu 1 TOTIOBHEHHSIMHU ).

Ilocmanoeu Kabinemy Minicmpie Ykpainu

5. Ilpo 3aTBepmxkenns [lopsinky 3a0e3neyeHHs NiApyYHUKAMU Ta MOCIOHUKAMHU
3100yBayiB TOBHOI 3arajbHOI CEpPEIHbOI OCBITU 1 TMENAroriyHUX MpaIrliBHUKIB:
[Toctanora Ka6inery MinictpiB Ykpainu Bix 23 ciuns 2019 poky No 41.

6. Ilpo MIPUITHHEHHS BUKOPHUCTaHHS bibmioTeuno-616morpadiuHoi
kiacudikamii Ta BOPOBAPKEHHS  YHIBEpCaJIbHOI  JECATKOBOI  Kiacuikarrii:
[Toctanora Ka6inery MinicTtpiB Ykpainu Big 22 6epe3nst 2017 p. Ne 17.
Hopmamueno-npagosi akmu mMiHicmepcme i 6i00Mcme
Minicmepcmeo Kynomypu Ykpainu

7. Tlpo BHeceHHst 3MiH 10 TWIIOBMX TMpaBUJl KOPUCTYBAaHHS Oi0mioTekamMu B

VYkpaini: Haka3 MinictepctBa kynbTypu Ykpainu Big 19 kBiTHs 2017 p. Ne 340.
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8. Ilpo 3arBepmxkenHs IlonoxkeHHs mpo YkpaiHChKy IU(pOBY Oi0TIOTEKY:

Haxka3 MinictepcTBa KynabTypHu Ykpainu Bif 8 cepmast 2018 p. No 684.

Minicmepcmeo oceimu i nayku Ykpainu

9. Ilpo cxBanenns Koniemniii HaliOHAIBHO-ATPIOTUYHOTO BUXOBAHHS JITEH

Ta MmoJoji: Haka3 MinicrepcTBa ocBiTH 1 Hayku YKpainu BiJ 28 TpaBHsa 2015 poky Ne
582.

eporcasna cayyncoa Ykpainu 3 naozeuuaitnux cumyayii

10. IIpo 3atBepmxenHs IlpaBun oXxopoHW mpalli A MPAIiBHUKIB O10110TEK:
Haka3z MiHictepcTBa Haa3BUYaHUX cuTyalid Ykpainu Bim 12 rpymus 2012 p. Ne

1398.

[eporcaena kaznaueiicoka cayxcoa Ykpainu

11. Tlpo BigHeceHHs mepioaMYHUX BHUJaHb 10 «bibmioreunux ¢oumiBy: Jlucrt
JlepxaBHOTO KazHadercTBa Ykpainu Bij 07 0epesns 2006 poky Ne 3.4-04/491-2078.

12. lllogo o6miky 6i6mioreuynux ¢QouaiB: Jluct JlepkaBHOI Ka3zHAYEHCHKOI
ciyxou Ykpaiuu Big 14 Bepec. 2011 p. Ne 17-08/278-1560.

Incmpykuii, Hakazu ma po3nopAOIHCceHHA

13. IHCcTpyKIliE TPO TMOPSAOK KOMIUICKTYBaHHS Ta OOJIK MIAPYYHHKIB 1
HaBYaJIbHUX MOCIOHUKIB y O0107110TeUHUX (OHAAX 3arajibHOOCBITHIX, MPOQeciiiHO-
TEXHIYHUX HABUAJbHUX 3aKjJajJiB Ta BUIIUMX HaB4YaibHUX 3akianiB [-1I piBHs
aKpeauTallii JepaBHOI 1 KOMYHaJIbHOI ()OpM BIJIACHOCTI, 3aTBEpKEHA HAKa30M
MinictepcTBa ocBITH 1 Hayku Ykpainu Big 02.12.2013 p. Ne 1686, 3apeectpoBana B
Minictepctsi roctuilii Ykpainu 18 rpyaus 2013 p. Ne 2137/24669.

14. TacTpykItisg 3 001Ky JOKYMEHTIB, IO 3HAXOIATHCS B 010110TeUHUX (DOHAX,
3aTBepAKeHa Haka3oM MiHicTepcTBa KyabTypH 1 TypusMy Ykpainu Big 03.04.2007 p.
Ne 22, 3apeectpoBana B Minictepctsi roctutlli Ykpaiau 23.05.2007 p. Ne 530/13797.

15. Tlpo 3aTBepmKECHHS MOPSIAKY 3a0€3TMCUCHHS CTYICHTIB BHUINUX HAaBYAIBHUX
3aKJajiB 1 mpodeciftHO-TEeXHIYHUX HaBYAIbHUX 3aKJIaJ(IB T4 BUXOBAHIIIB JOMIKIIBHUX
HAaBUAJbHUX 3aKJIaJiB MAPyYHUKAMU Ta HaBUYaJIbHUMHU TociOHMKamu: Hakas
MiHicTepcTBa OCBITH 1 HayKH, MOJIO/I1 Ta cnopTy Ykpainu Big 14.12.2012 p Ne 1427,

3apeectpoBanuii B MiHicTepcTBi toctuilii Ykpaiau 02 cians 2013 p. 3a No 19/22551.
8



16. [Ipo BmpoBamkeHHsT YHIBEpCAIbHOI JECATKOBOI Kiacudikaiii B MPaKTUKY
pobotu 616mioTex: Hakas MinictepcTBa ocBiTH 1 Hayku Ykpainu Big 26.06.2017 Ne
920.

17. IIpo BHeceHHs 3MiH 10 [HCTPYKIIii MPO MOPSAIOK KOMILJICKTYBaHHS Ta OOIK
MIJPYYHHUKIB 1 HAaBYAJBLHUX IMOCIOHUKIB y 01010Te€UHMX (POHJIaX 3arajlbHOOCBITHIX,
npo¢eciiHO-TEXHIYHUX HaBYAJIBbHUX 3aKJIa/Jax Ta BULIMX HaBuanbHUX 3akianax [-II
piBHs akpenutanii: Hakaz MinictepcTBa ocBiTH 1 Hayku Ykpainu Big 22.08.2017 Ne
1228.

18. IIpo cxBanennsa Crtpaterii po3BUTKY O010J1I0TE€UYHOI CrpaBU Ha TMEPiOA 10
2025 poky «SKicH1 3MiHM 010110TEK AJIA 3a0€3MEYEHHS CTAaJOr0 PO3BUTKY Y KpaiHM»:
Posnopsmxennst Kabinery MinictpiB Ykpainu Big 23 6epesnst 2016 poxy Ne 219.

19. JloBroctpokoBa cTpaTerisi PO3BUTKY YKPAiHCHKOI KyJIbTypU — CTpaTeris
pedopm: Posnopsimxkenns Kabinery MinictpiB Ykpainu Big 1 mororo 2016 p. Ne

119-p. (e € myHKT «I1{0/10 6i0IIOTEYHOT CIIPABU Ta PO3BUTKY YUTAHHS» )



PO3/ILI 2. OPTAHIBAIIIMHO-IIPABOBI TOKYMEHTH BIBJIIOTEKA

- Ilacnopm bibniomexu

- Ilocaoosa incmpyxyis 6ibniomexaps

- Ilpasuna xopucmyeauns 6ibioMeK0O0O
- Pesicum pobomu 6ibniomexu

IMacnopr 6i0ioTexkn O6i0mioTekap 3amoOBHSE y BEpecHi. Y NACHOPTHI JaHi
BIIMCYEThCS Ha3Ba 3akiaay mnpodeciitnoi (mpodeciifHO-TeXHIYHOi) OCBITH, JaTa
3acCHyBaHHS 0i10J10TEeKH, ajipeca 3aKiiaay, Jajdl 3alOBHAIOTHCS BIOMOCTI PO 3aKjaj]
Ta BIAOMOCTI mpo O6i0mioreky ¥ rpadik ii podboru. Hamani motpiOHO BKazaTu
BIZIOMOCTI TIpo 0i0JioTeyHe o0aHaHHS, OPITEXHIKY, PO ITaT OidmioTekn (cTax
pobOTH, OCBITA, ydyacThb Yy CEMIHapax, Kypcax, KOHKypcax). Bkasyerbcsi mepenik
JOKYMEHTAIlli, I0 periaMeHTye poOoTy O10710TeKH Ta OOJIIKOBOI JOKyMEHTAIlll
010J110TE€KH; OCHOBHI IOKAa3HUKH poOOTHM  O10JIOTEKH; OCHOBHI  JIKEpela
KOMIUIEKTYBaHHS (oHay Ta pobora 3 uuravyamu. [lacmopt mignmucyerbes
616m10TeKapeM Ta 3aTBepkyeThes qupexkropom 3II(TIT)O.

IMocagoBa iHcTpyKUisi O0i0JIioTekapsi MoOBUHHA OyTH Ha poOOYOMY MiCIl Yy
01010TEKaps1, TAKOXK 3aBipeHa JUPEKTOPOM 3aKJIaly OCBITH.

PexxuM po0ouyoro yacy — 11¢ MOPSIOK PO3MOIITY HOPMHU pOOOUYOro dYacy
MPOTATOM BIJMOBIIHOTO KaJIeHJapHOTro mepiony. Enementamu pexumy poOodoro
qacy €: 4yac MOYaTKy Ta 3aKIHUYEHHS POOOTH; TPUBAIICTH MEPEPB IS BIAMOYMHKY 1
XapuyBaHHA; TPUBAJICTH 1 OPSIIOK YEPTyBAHHS 3MiH.

Pexxum poGoTu 6i0JioTeKkH BCTAaHOBIIOETHCS aupekTopoM 3akiany [I(ITT)O
BIJIMOBIJTHO JI0 BHYTPIIIHBOTO TPYAOBOTO PO3MOPSAKY 3 YpaxXyBaHHSIM 3MIHHOCTI
HaBuaHHsA. OAWH pa3 Ha MicsAlb B O10TI0TEIll BCTAHOBIIOETHCS CaHITAPHUUN JICHB.
[[logenHo nB1I TOAMHU POOOYOTO JHS BUIIISETHCS HAa BHUKOHAHHS BHYTPINTHBOI

010110T€4HOT POOOTH.
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PO341JI 3. IVTAHYBAHHS AIAJIBHOCTI BIBJIIOTEK

- Piunuii nnan pooomu 6ibriomexu
- Micaunui nran pobomu bioriomexu

- Ananiz pobomu 6ibaiomexu 3a HABUANbHUUL PIK

Piunnii niian podoru 0idJioTexu.

bibmioTteka € ctpykrypHum migpo3auioM 3aknany [I(IIT)O 1 mnan ii podotu €
CKJIaIOBOIO YAaCTHHOIO TJIaHYy HaBYaJIbHO-BUXOBHOI poOOTH 3akiany ocBitu. Ilix vac
CKJIaJaHHs IJIaHy BPAXOBYETHCS KUIBKICTH poO0OYOro 4acy 3a pikK, 3aX0JU BUXOBHOI
pob6otu. OOOB’S3KOBOI0 YMOBOIO €(EKTHBHOIO IJIaHYBaHHS poOOTH 010J110TEKH €
aHAJIi3 NMOKa3HMKIB 3a MMHYJMH PpiK, BU3HAYEHHS 3aBJaHHS Ta 3MICT pOOOTHU
010J10TeKM Ha TIOTOYHUN HaBYaJbHUW pIK, IUIAHYBaHHA MAacoBOi poOOTH,
BPaxOBYIOUM 3HAMEHHI W TaM’SITHI JaTH, PEKJIAMHY MiSUTBHICTH O10710TeKH Ta
oopMieHHsl 1HPOPMALIMHUX CTEH/IB, KyTOUKIB TOU0. PiyHMI miuaH poOoTH Mae
OyTu HanpykoBaHUU /10 | BepecHS HOBOTO HAaBUAJIHLHOTO POKY JEP>KaBHOIO MOBOIO,
3aBipenuit qupexktopom 3II(I1T)O.

YMoBU edeKTHMBHOTO TIJIaHYBaHHS: YITKE BHU3HAYEHHS PIBHS, Ha SKOMY
3HAXOAMUTHCS poOOoTa O10JIOTEKM HAa MOMEHT IUJIaHYBaHHS; 4YITKE YSBICHHS TIPO
piBEHb, SIKOrO HEOOXIJHO JOCSITH; BHOIp ONTUMAJBHUX HUISAXIB (3aco0iB 1 (opm
poOOTH) MOCSITHEHHS IIOCTaBJIGHOI METH; TICHUH B3a€EMO3B 30K 1 KOOpIMHAIS
po0OTH 3 3aCTYITHUKOM IMPEKTOPa 3 BUXOBHOI POOOTH.

Micsiunnii mian podoru Oidgiorexku. [lopsig 3 piuHUM IUIAHOM JOIIBHO
CKJaJaTH 1 IUIaHW Ha Micsllb. BOHM CKIagaloThcsi HA OCHOBI PIYHOTO TUIaHY,
YTOUHIOIOTh TEMAaTUKY 3aX0JIiB, BKJIIOUYAIOTh HOBl TEMH, Kl BIJJOOpa)KarOTh OCTaHHI
noii cycniapbHOTO XKUTTA. CKIAIal0ThCs 32 YUCIAMH MICSIIS, 32 TUMH K PO3ILIaMH,
mo 1 Twiad poboTu Ha PiK. Y BIANOBITHOMY pO3JiJI HaMiYarOThCS KOHKPETHI
MOKa3HWKHU Ha MICSIb, MIAHYEThCS TPOBEACHHS TMEBHUX 3aXOiB 13 3a3HAUCHHSIM

TEPMiHIB, MICIIsl MPOBEJIEHHS Ta BIAMOBITATHHUX OCI0.
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PO3/L1 4. TOKYMEHTAIIS 3 KOMIUIEKTYBAHHS BIBJIIOTEYHOT'O
®OHY

4.1. JlokymeHTH 3 00.1iKy OCHOBHOIO hoHAay 0i0JioTeK

- Knuea cymapnoeo obiky ocHo6Hno20 ¢hoHoy
- Iusenmapmua kHuea

- Kapmomexa peecmpayii nepioOuyHux 8uoaHs

OOk TOKYMEHTIB, sIKI HaAXOAATh /10 6i0mioreyHoro ¢Gouay abo BUOYBarOTh 3
HBOT'0, TOBUHEH OyTH MOBHHUM, CBOEYACHUM Ta onepaTUBHUM. OONIKYy MiJISIrarTh
yC1 BUJU JOKYMEHTIB, BATOTOBJICHUX Ha MalepoBUX Ta IHIIUX HOCIAX 1H(MOpMaIlii, sKi
HaJIMIUIM 70 010110TEKH.

OOk  JOKyMEHTIB BKJIIOYAa€ Takl TMOCTIJOBHI TMpPOLECH: MpPUIMaHHS;
HITEMIIEIIOBAHHA; peecTpallisi; 00JiK; BUOYTTS; epeBipKa HASIBHOCTI IOKYMEHTIB.

VY ¢douni icHye 1Ba BUAM OOJIKY:

1) cymapuuii 0o0diK — 1€ 00K JOKYMEHTIB IO HaAIMIIIM 10 6i0mioTeku abo
BUOYJIM 3 HEl 3TJJHO 3 OJHHMM CYNPOBIJIHUM JOKYMEHTOM (HakKjIaJHa, pPaxyHOK-
dakTypa, aKkT Ta iH.)

OCHOBHUMH OJUHHUIISIMHA OOJIKY BCIX BHIIB JOKYMEHTIB (KpIM Tas3er), €
OpUMIPHUK 1 Ha3Ba. OCHOBHMMH OJMHMIISIMU OOJIKY Ta3eT € PIYHUN KOMILUIEKT
ra3eTy Ta ii Ha3Ba (HE3aJIeXKHO B1J 3MIHHM Ha3BU BUJIAHHSA).

Cymapnuii o6k 3a1iicHIO€ThCs B «KHM31 cymapHoro o00Jiky 0i0gioTe4Horo
(oHay», sIKa CKIAAAETHCS 3 TPHOX YACTHH:

gactuHa | — «Hagxomkenus y hoHmy,

yactuHa Il - «Bulbytts 3 ponmy»;

yactuna Il - «Ilincymku pyxy Goumgy».

2) InauBimyanpHUE OOJIK JOKYMEHTIB — 1€ PEECTpallisi KOXKHOTO JOKYMEHTY,
AKUU HAAXOIUTh A0 010J10TeKH (KpiM apKyIIEeBHX, KapTKOBUX BHIaHb, OYKIETIB,
miakatiB). OnpHiero 3 GOpM 1HAUBITyaIbHOTO OOJNIKY € iHBeHTapHa KHura. J[o

1HBEHTApPHOI KHUTH 3alUCYIOTHCS JIMIIE T1 BUJIAHHS, BAPTICTh SIKUX MPUHAMAETHCS Ha
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Oanmanc Oi6mioTexu. KokHuil mpuMIpHHK, IO HiAJATAE 1HAUBIAYaTbHOMY OOJIIKY,
OTpUMY€E THBEHTApHUI HOMEp, KUK 3aKPITUIIOETHCS 32 IOKYMEHTOM Ha BECh TIEPioJ
Horo mepeOyBaHHs y ¢doHIl 610mioTeku. [HBEeHTapHHMIT HOMEp MPOCTABIAEThCS Ha

TUTYJBHIN CTOPiHII a00 Ha 3BOPOTI Ta HA 17-i cTOpIHIN.

HapgxomxeHHs y choH

KopucTyBadiB
Ha 3aMiHy

Apky1ieBl BUAaHHS, OYKJIETH, IUIaKaTH, puadaHi Iy 3abe3nedeHHs poOoTH
016mioTeKH, y T. 9. 171 ii ohopmiteHHS, 10 0i0i0TeuHOTO (HOHIY HE BKIFOYAIOTHCS Ta
HE IIJIJIATal0Th OOJIKY.

KypnanibHi Ta ra3eTHl BUJAHHA MIJISATAIOTh 00Ky B KHU31 CyMapHOTO OOJIKY
6i6mioTeunoro (oHAy. 3amucH 10 Ii€l KHUTH TPO HAAXOMKCHHS Ta3eTHUX BUIaHb
3aHOCSTHCS HA MIJCTaBl PIYHOTO MiJICYMKOBOTO aKTa MPUIMaHHS - 3/1aBaHHS BUIaHb
(6e3 3a3HAaYCHHS IiHK). 3aMKMCH MPO HAIXOHKECHHS XYyPHATBLHUX BUAAHB 3aHOCSITHCS
njomicsils (0e3 3a3HaYeHHS 1iHN).

Hanxomkennss kxypHaJIbHUX BHUAAHb 70 O10710TEeKH (IKCYETBCA Y KapTKax
o0miky >xypHaniB. HamxompkeHHS ra3eTHUX BUAAHb A0 O10JTIOTEKH (IKCYETHCS Y
KapTKax 00JIIKY Ta3er.

B 00miKkoBUX JOKyMEHTax 3a00pOHSETHCS IMMIAYUINCHHS Ta 3aKJICIOBAHHS
MOMMWJIKOBUX 3anuciB. [IOMHIIKOBI 3amucH 3aKpeCIIOIOTHCS, BUILE HAJl 3aKPECICHUM
pOOUTHCS TpPaBWIBHUN 3amuc. Y NPUMITKaxX MiATBEPIKYETHCS BIPHICTH HOBOTO
3anucy 3a ¢opmoro: «BumnpaiaeHomy BipuTH», AaTa, MIANUC 3aBiayBada 010J110TeKH

abo ocobm, BIAMOBIAANHHOI 3a BEACHHS OOJIKOBOI JOKYMEHTarii. 3MiHH, IO
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BHOCSATBCS JI0 OOJIKOBHX JOKYMEHTIB, 3MIMCHIOIOTBCS 3 [I03BOJY KEPIBHHUIITBA
3aKJ1aJIy OCBITH.

[lepenncyBaHHs 1HBEHTapHUX KHHUT Ta NepeiHBEHTapHU3aIlis (3MiHa 1HBEHTapHUX
HOMepiB) Oi0mioreyHoro ¢GoHAY HE J03BOJIsA€ThCSA. JlokymeHTalis, 3a SKOIO
3MIMCHIOETHCS OOJIIK, MiJIsATrae 30epiraHHto sIK TJOKYMEHT CYBOPOi 3BITHOCTI.

Tepminu 30epiraHHs 00JIIKOBUX JOKYMEHTIB:

1. Kuwura cymapuoro o6miky 6161ioTreqyHoro GpoHaye (MOCTIHHO).

2. IuBeHTapH1 KHUTH (ITOCTIMHO).

3. CymnpoBiaHi ToKyMeHTH (5 POKIB MICIs MEPEBIPKU POHTY).

4. AKTH Ha IOKYMEHTH, OTpUMaH1 0€3 CYIpOBIAHOIO JOKYMEHTY (5 pOKIB).

5. XKypnan o00niky JOKYMEHTIB, NPUMHATHX BiJi KOPUCTYBadiB 3aMiCTh
3aryosieHuX (MOCTIiiHO).

6. AKTM Ha CHUCaHHS JOKYMEHTIB, aKTH MepeBIpku 0101i0Te4HOro (HOHIY

(MOCTIiHO).
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4.2. ObikoBa JOKyMeHTallis 3 (JOHIY HABYAJIBLHOI JiTepaTypu

- Kuuea cymapnoeo obnixy niopyuHukie i HA84anbHUX NOCIOHUKIE OIOIIOMEUHO20

¢onoy

- Peecmpayiiina kapmka pyxy niopy4Hukie i Ha84aibHUx NOCiOHUKI8 OIOII0MeEUHO20

¢onoy
- JKypuan obnixy suoanux niopyuHuxis i Hag4aIbHUX NOCIOHUKIB

be3inBeHTapumii 00.1iK.

[Tigpy4yHuky 1 HaBYAIbHI MOCIOHUKU OOIIKOBYIOTHCS 1 30€pIratoThCsl OKPEMO Bif
IHIIMX JOKYMEHTIB 0i0mioTedynoro ¢onay. OOMIKY MiIJISATaloTh yci MIIAPYYHUKH 1
HaBYaJIbH1 NOCIOHMKH, 1110 3HAXOAAThCS y 010/110TeYHUX POHIAX 3aKIIady OCBITH.

Jlo niporiecy 00J1iKy MIAPYYHHUKIB 1 HABYAJILHUX MOCIOHUKIB HAJIEKATh: MPUKOM,
IITEeMIIETIOBAHHS, PEECTpallisl HAJIXOHKSHHS MIIPYYHHUKIB 1 HABYAIbHUX MOCIOHHKIB,
iX BUJTy4EHHS, a TAKOK KOHTPOJIh 3a 1X BUKOPHCTAHHIM Ta 30€piraHHsIM.

BianosinHo a0 [HCTpyKIIii po MOpsAI0K KOMILIEKTYBAaHHS Ta 00K MiAPYYHHUKIB
1 HaBYQJIbHUX TOCIOHMKIB y 01010TeyHuX (POHIaX 3arajJbHOOCBITHIX, MpodeciiiHo-
TEXHIYHUX HABUAJbHUX 3aKjJajJiB Ta BHUIIUMX HaBdyaibHUX 3akianiB [-II piBHs
aKpeauTalli Jaep:kaBHOI 1 KOMyHaldbHOI ()OpM BJIACHOCTI, 3aTBEPPKEHOI HAKa30M
MOHY Big 02.12.2013 p. Ne 1686 006mik miApyYHUKIB 1 HaBUAJIHHUX MOCIOHHKIB
BeJleThCa 3a TpynoBuM oOsikoM y KHu3iI cymapHoro o6.iky nigpy4yHukiB i
HABYAJIbHUX NMOCIOHUKIB 0i01ioTeuHoro ¢gouay, a Takox y PeecTpauniiiniid kaprui
PYXYy HiAPYYHHMKIB i HABYAJIbHUX MOCIOHUKIB 0i10/1i0Te4YHOr0 (PpOHAY.

Ha TuTynpHOMY apKyli KOXHOTO MPUMIPHHKA MIAPYYHUKA 1 HABUYAJIHHOTO
MOCIOHMKA HAaa BUXIIHUMH JAaHUMHU CTaBUTHCS CIHEIIAJIBHUM IITEMIIENL 13
3a3HAYCHHSAM HaliMEHyBaHHS 3aKjaay OCBITH.

[lepen mo4yaTKOM HAaBYAIBHOTO POKY O10Mi0TEeKap BUIAE MIAPYYHUKH 1
HaBYAJIbHI TIOCIOHMKH KEpiBHMKaM Tpyn 3akiajiB mpodeciitHoi (mpodeciiiHo-
TEXHIYHOI) OCBITM TiJ iX ocobuctwii mianuc. Bumani miapydyHuKu 1 HaBYaJIbHI
NOCIOHMKM  peecTpyloThesi  Oi0miorekapem y  KypHaai o0JiKy BHIaHMX

NIAPYYHUKIB | HABYAJIBLHUX MOCIOHMKIB.
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VY KiHLI HAaBYAJIBHOTO POKY MIJPYYHHKHU 1 HaBYaJbHI MOCIOHHKU OOOB’SI3KOBO
MOBEPTAIOTHCSA 710 010i0TeuyHOTO (hOHTY 3aKITady.

Kuura cymapnoro o0JiKky miApy4YHMKIB i HaBYaJIbLHMX NOCIOHUKIB
0i0srioTeunoro GoHay CKIIaaeThes 3 3-X YACTHH.

yactuHa | — «HaaxomkeHHs miapyIHUKIB 1 HABUAJIbHUX IMOCIOHUKIBY

yactuHa [l — « BubyTTts mipyyHuKkiB 1 HAaBYaIbHUX TTOCIOHUKIBY»

yactuHa IIl — «IligcyMku pyxy miapy4qHHKiB 1 HABYAJIbHUX MOCIOHUKIBY»

Cymapnuii 00K Ja€ 3arajbHi BIAOMOCTI MpO HaBYAIbHUU (oHA O10J10TEKH 1
3MiHH, 5IKI B HbOMY Bi10yBarOThCSI.

Y BigmoizHocTi g0 1.10 posmuty Il mo IHerpykuii mpo mopsiaok
KOMIUJIEKTYBaHHSI Ta OOJIK MiJIPYYHUKIB IIOPIYHO CTAaHOM Ha | CIYHS Ha MiJCTaBl
aKTIB Ta KHHIM CyMapHOro oOjiky O010iioTekapeM NpOBOAUTHLCH 3BipKa Ppyxy

NiAPYYHHUKIB.
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PO3A1JI 5. JOKYMEHTANLIA 3 PYXY ®OHAY

- Axmu Ha HAOX00JiceHHs OOKyMenmie 0OiOriomeuno20 @QOHOY, BUTYUEHHS
Jimepamypu, nepesipky ma ineenmapuzayiro Gouoy

- Axm npo cnucanusa 3 banancy 0100XCeMHUX YCMAaHO8 1 Opeani3ayiu GUIY4eHol 3
bibniomeku 1imepamypu

- JKypnan ob6nixy niopyuHukié i HABYANLHUX NOCIOHUKIB, WO NPULLMAIOMbCS

3amicmo eMpAaA4eHUxX 4u NOUIKOONCEHUX

VYei kHUTH, 10 HAAXOAATH A0 OIOMIOTEKM NPUAMAIOThCA Ha IiJCTaBl
CYIPOBITHOTO JTOKyMEHTa (paxyHOK, HAKJaJAHAa, akT mepenadi). Ha xuuru, mpo
HaJiinuM 0e3 CynpoBiTHOTO JOKyMeHTa (I0/1apoBaHi, BiJi CIIOHCOPIB, YUTAUIB Ta 3
IHIIMX JKepen), MICHs MEepeBIPKM MPUAATHOCTI iX JJIsi BUKOPHCTaHHS Yy pPOOOTI
010J110TeKH, CKIAJAE€ThCS AKT NMPUAMAHHA. AKT IMepeacThbcsi B OyXraiaTepiro, Ha
OroKeTi sikoi epedyBae 610J10TeKa.

Bunaya nigpy4HuKiB 3aKi1ajlaM OCBITH 3/I1MCHIOETHCS 3@ HAKJIAJHOKO BIJIIIOBITHO
JIO PO3TOJILITY.

Bignosinno m.13 IHCTpykuii mnpo TOPSIOK KOMIUIEKTYBaHHA Ta OOJIK
MIPYYHUKIB Y4HI, K1 BTPAaTUIM a0 TMOIIKOAWIN MIAPYYHHK, 3aMIHIOIOTH HOTO
aHAJIOTTYHUM a00 PIBHOI[IHHUM.

BignosinHno m.14 IHCTpykuii mnpo TOPSIOK KOMIUIEKTYBaHHA Ta OOJIK
MNIIPYYHUKIB  MAPYYHUKA TOBEPHYTI YWTAa4aMH 3aMiCTh 3aryOyieHuX ao
MOIIKOJIKEHUX PEECTPYIOThCs O10mioTekapeM B 7KypHaui o0JiKy HiipyYHMKIB i
HABYAJIBHUX IMOCIOHMKIB, 110 NPUUMAKOTHBCH 3aMiCTb BTPA4YE€HUX YH
MOIIKO/I’KEHHX.

Cnucani 3rijHO 3 aKTOM MiAPYYHUKH 1 HaBYaJIbHI MOCIOHUKHU MEPEIarOThCS 0
YCTaHOB, IO 3aMalOThCs 3aroTiBJICI0 BTOPUHHOI cupoBuHU. KomTu, oxepxkaHi Bija
CIIUCAHUX IMIIPYYHHKIB 1 HABYAILHUX TOCIOHUKIB, IEPEPAXOBYIOTHCS HA B1IMOBITHAN

notouyHui paxyHok 3akiany II(IIT)O i noBuHHI OyTH BUKOpPHUCTaH1 JJIsl MPUAOAHHS
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HEOOXIIHUX HaBYAJNbHUX MIAPYYHUKIB 1 mociOHMKIB. KBuTaHmii mpo 31aHy
MaKyJIaTypy NPUKPITUTIOIOTHCS A0 aKTa.

VY BianoBigHoCTi A0 1.10 posnury II [HCTpyKINii po MOPSAI0K KOMIUICKTYBaHHS
Ta OOJIK MIAPYYHUKIB MIOPIYHO CTAaHOM Ha ICi4HS Ha MIACTaBl aKTIiB Ta KHUTH
cymMapHoOro o0OJiiKy O0107i0TeKapeM TMPOBOJAUTHCS 3BipKa pyxXy MIJAPYYHHUKIB 1

HaBYAJIbHUX IMOCIOHMKIB.
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PO3 1171 6. TOKYMEHTHU 3 OBCJIYTOBYBAHHSA KOPUCTYBAYIB

- ll]ooennux pobomu b6ibniomexu
- Yumaywki popmynapu

OO6nik  poboTH 1mOA0 OOCTYroByBaHHS KOPHUCTYBauiB 3AIMCHIOETBCA Y
«IIlogeHHUKY po0oTH 0i0JIi0OTEKN», IKUI CKIAAAETHCS 3 3-X YACTHH:

1. O6ik cKJlay KOPUCTYBAYiB 1 BiJIBi1yBaHb;

2. O6nik BUAa4l JOKYMEHTIB;

3. O61ik MacoBoi pOOOTH.

Opunuiiero 00JIKy BiJIBIIyBaHb € MPUXIJ KOPUCTyBaya J0 010J10TEKU 3 METOIO
OTPUMAaHHS 1 TOBEPHEHHS IOKYMEHTIB, MPOJOBXKEHHS Yacy KOPHUCTYBAaHHS HHUMH,
YUTaHHS, pOOOTH 3 JOBIIKOBO-01010TpadgiuauM anapaTom ToIno. OAUHUIICIO 00Ky
BHJIaul JOKYMEHTIB € MpuMipHUK. OOJIIK BUJa4yl MPOBOASATH 32 KUIBKICTIO BUJAHUX
JOKYMEHTIB, 3apeecTpoBaHux y ¢Gopmyisipi. [lin yac Bupadi KypHaiiB, razer u
IHIIUX TOKYMEHTIB, 110 30€pIraeThCsl y MiANIKMBKaX, MMIPaXyHOK BHUIa4l TPOBOJIATH 3a
KUIBKICTIO IPUMIPHHUKIB, OTPUMAHUX KOPUCTYBAaye€M BIAMOBIAHO 10 WOro 3allWTIB.
Opunuiero 00Ky MacoBoi poOoTH € 3axij (BucTaBka, Oi10miorpadiuHul OIS,
yuTalbka KOH(EpeHiIisi, TUCITyT TOIIO).

KoxHe BiJBiIyBaHHS KOpUCTyBaueM O10J110TEKH (PIKCYETHCS y YHTAUBKOMY
dbopmyasipi. BinBigyBaHHS MacOBUX 3aXOJiB 3a3HAayalOTh OKPEMO B PpoO3aim
mjojieHHrnKa «OO0JiK MacoBoi poOOTH». 3arajJbHUM MIJICYMOK BiJIBIIyBaHb MPOTSATOM
nHs BHOCUTHCS 10 «llloneHHrnka poboTr 010710TEKM» 1 MOTIM 3BOASTHCS 32 MICSIIb,

KBapTal, piK.
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PO3J1JI 7. 3BITHA JOKYMEHTALIA. ®OPMU I CTPYKTYPA 3BITIB

- 36im npo pobomy bibriomexu
- 3gedena 36imHicmb 0epicasuux, nyoniyHux ma iHwux oioniomex. Popma

Ne 80-a pex

VY KiHIII HABYAJIBHOTO POKY CIIiJ CKJIaaTy 3BIiT Mpo podoTy 6idmioTexu. Axino
y 0O16mioreni BeneThcs OONIK poOOTH, MIATOTOBKA 3BITY HE MOTPEOYE BEIMKUX
3yCHlIb. 3BIT — II€¢ HE TUIBKH TMEpeNliK CTAaTUCTUYHUX MOKAa3HUKIB, a W TeperiK
MPOBEICHMUX 3aXO0JIB 3 yCiX PO3AUIB IUIaHY 3a 3BITHUHU piK. 3BITHI AaHl OepyThCs 13
OOJIIKOBUX JOKYMEHTIB (pyXx (oHay B 010mioTeni — 13 KHUTH CyMapHOro OOJIKY;
KUIBKICTh KOPUCTYBAauiB — 13 (OPMYJISIPIB UATAU1B; BIABIyBaHICTh 1 KHUTOBUAA4a — 31
II0JICHHUKa PoOOTH 010J110TeKH). 3BIT CKIAAETHCS 3 ABOX YAaCTUH: 1H(OpMaIliiHO-
TEKCTOBOi 1 CTaTUCTUYHOI. Y TEKCTOBIA YaCTHUHI BMINIYIOThCS BIJJOMOCTI MPO
IPOBEICHHS MACOBHUX 3aXOJIB 3 TNomyjispu3auii miteparypu (kKoHpepeHuii,
JITEPATYypHO-XY/IOKHI BEYOPH, JIUCIYTH, BIKTOPUHHU, KOHKYPCH TOIIO), TMpO
KOOIepallio 3 HIUMHU 010J1I0TeKaMu, MPO 3aXO0U 010 MiABUIIECHHS KBasidikarii
010J110TeYHNX TPAIIBHUKIB. Y HiM TOBMHHO OyTH 3pOOJIEHO aHali3 OCHOBHHX
MOKAa3HUKIB pOOOTH: YMTAHOCTI, KHUT03a0e3MeueHOCTI, BiJIBIIyBaHOCTI, 00EPTaHOCTI
KHUKKOBOTO (DOHY:

- 00epTaHICTh KHMKKOBOTO (POHAY — II€ CepellHS KUIbKICTh KHUTOBHIAY, IO
npunajgae Ha OAMHUIO (OHIY, OOpaxXOBYETHhCS MAUICHHAM KIJIBKOCTI PIYHOI
KHUTOBHUAa4l Ha KUIbKICTh KHMXKOK, MEPIOJIMYHUX BUJAHb, MIIPYUYHUKIB, HASIBHUX Ha
KiHEIlb POKY;

- BIIBIZTYBaHICTh — II€ CEPE/IHS KUIbKICTh BiJ[BilyBaHb, 1[0 MPHUIIAJIa€ HA OJTHOTO
KOpHCTYyBaua, OOpaxOBYEThCS AUICHHSM KUIBKOCTI BIJBIAYBaHb 3a PIK Ha YHUCIO
KOPHCTYBaYiB;

- KHUT03a0e3MeYeHICTh — 1€ CEePEeIHs KUIBbKICTh KHUT, KA MPUNAIae Ha OJJHOTO
KOPHUCTYyBayda, 00paxoBY€ThCS MUICHHSAM KIJTbKOCTI KHHT, 110 € B 010110Te1Il HAa KiHEIb

POKY, Ha YUCJIO 3aPEECTPOBAHUX KOPUCTYBAUIB;
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- YATAHICTh — II€ CEePEeAHS KUIbKICTh KHUT, BHUIAHUX OJTHOMY KOPHCTYBaueBli,
00paxoBY€THCS AUICHHSAM KUIBKOCTI BUJAHUX 3a PIK KHIKOK HA YHCIIO KOPUCTYBAUiB,
3apeeCTPOBAHMX 34 PiK.

Y TeKCTOBIN YacTUHI 3BITYy BU3HAUAIOTHCS MOTEHIIIHI MOXKIUBOCTI 010J110TEKH,
a TaKoXX NPUYMHU HEBUPIIICHUX MpOOJIeM 1 NUIAXW iX mojaojaHHsg. Bci 11 jmaHi
JTIO3BOJIIOTH 3pOOMTH BUCHOBKH, HEOOX1THI JIJIs1 TOKpaIaHHs poOOTH 610110TEeKH.

3BiTH, SIK 1 TUIAaHU TIPO POOOTY 010JI0TEKH, OOTOBOPIOIOTHCS HA TMEMAaroTidHUX

pazax 3aKjaay OCBITH 1 3aTBEPIKYIOTHCS JUPEKTOPOM 3aKiIaly.

®opma 3BiTHOCTI Ne 80-a-pBK «3BeeHa 3BITHICTH JAep:KAaBHUX, MYOJTiYHHX
Ta IHIKUX 0i0TioTeK»

J171s1 BUKOHaBYMX KOMITETIB BIJIMOBITHUX OPraHiB MICIIEBOTO CAMOBPSAYBAHHS y
chepi KynbTypu 000B’s3k0BoI0 € mogada (opmu 3BiTHOCTI N 80-a-pBk «3BeacHa
3BITHICTh, JCpP)KAaBHMUX, MyONIYHUX Ta IHIUX O010J10TEK». 3BITHUM MEPIOIOM IS
dbopmu Ne 80-a-pBk (piuHa) € 12 micsuiB: 3 1 ciuns 10 31 rpyHs 3BITHOTO POKY.

[TogaroTe myOJiYHI, CHeEIliaai3oBaHl, CIemianbHl O10J10TEKH HE3aJIeKHO Bij
MINOPSAAKYBaHHS, Y TOMY YMCIl O10JI0OTEKH 3aKjiadiB OCBITH — BiJiIaM KyJbTypH
JIep>KaBHUX aIMIHICTpALlIi.

Bigninu KyneTypu JepKaBHUX aiMIHICTpaIliii — YIPaBIIHHSAM KYyJIbTYpH
00JlacCHUX aJMiHICTpaIlii.

Tepwmin nomayi 3BiTy 3a popmoro Ne 80-a-pBk:

1o 1 mrororo — 610710TEKM 3aKIIaiB OCBITH — BIUIUIAM KYJIbTYPHU JIEPKABHUX
aJMiHICTpalliii;

3BIT 3a hopmoro No 80-a-pBK 3aTBep/KEHUN HakazoM MIHKYIbTypu YKpaiHu

Ne75 Big 05.12.2007
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PO3/L1 8. CTAHAAPTU3ALIA BIBJIIOTEYHOI AISLJIBHOCTI

[lepenik YUHHUX HOPMATUBHUX JTOKYMEHTIB 31 CTaHJapTU3AIll] B ramy3i

010,TI0TEYHOI CIIpaBU

Hauyionanvni cmanoapmu Ykpainu

ACTY 2395—2000. Iudopmamis Tta mokymenramis. OOCTEXKEHHS JIOKYMEHTA,
BCTAHOBJICHHS HOro mpeaMera Ta BimOip TEpMiHIB 1HAEKCYBaHHS. 3arajibHa METOJIHKa
(TOCT 30671—99) (ISO 5963:1985, IDT). — Ha 3aminy JJCTY 2395—94; ynnuuii Bixa
2001—07—01.

ACTY 3579-97. J[loxymenranis. @®opmar mis OOMiHY TEpPMIiHOJOTIYHHMH 1/a00
JekcorpadiYHIMU JaHUMU Ha MarHiTHUX Hociax. — Bmepmie; ynaaui Big 1998—01-01.

JACTY 3582—2013. Indopmanist Ta gokymenTtauis. bidmiorpadiunuii onuc. CkopodeHHs
CIIIB 1 CJIOBOCIIONYYEHb YKPAaiHCHKOIO MOBOIO. 3arajibHi BuMoru Ta npasmia (ISO 4:1984,
NEQ); ISO 832:1994, NEQ). — Ha 3aminy JICTY 3582—97; yunnuii Bix 2014—01—01.

JACTY 4031—2001. Tadopmariist Ta mokymeHraris. bararomoBHui Te3aypyc. Meroanka
pozpodnenns (ISO 5964:1985, IDT). — 3i ckacyBanusm ['OCT 7.24—90; ynnnwuii Big 2002—
01—O01.

JACTY 4032—2001. Indopmarnis ta moxkymenrtamis. OgHOMOBHUI Te3aypyc. Metoauka
po3pooiienns (ISO 2788:1986, IDT). — 3i ckacyBanusm ['OCT 7.25—80; ynHHMI Bix
2002—01—01.

JACTY 4331:2004. [TpaBuia onucyBanHs apxiBHUX AoKyMeHTIB (ISAD (G): 1999, NEQ).
— Bunepine; yunnunit Big 2005—07—01.

JACTY 5034:2008. Iadopmarnis 1 nokymeHntauis. HaykoBo-iHdopmariiiHa isibHICTS.
TepMiHM Ta BU3HAYCHHS MOHATh. — Brepme; unaanii Big 2009—01—01.

JACTY 6095:2009. Cuctema cra"naptiB 3 iHdopmanii, 6i6gioTedHoi Ta BHIABHHYOL
cnpasu. [IpaBuia ckopodeHHsI 3aroJ0BKiB 1 ciiB y 3aronoBkax myomikamiit (TOCT 7.88—
2003, MOD). — Bnepuie; ynaawmii Big 2009—07—01.

JACTY 6096:2009. Cucrtema crannaptiB 3 iHdopmanii, 0i06gi0T€YHOI Ta BHUIABHUYOT
cIpaBH. YHIBepcaldbHa JecsiTkoBa kiacudikamis. CTpykTypa, IpaBuiia BEIEHHS Ta
ingexcyBanss ('OCT 7.90—2007, MOD). — Bnepue; ynanawmii Big 2009—07—01.

10.

JACTY 7093:2009. Cucrema cranpapTiB 3 i1HGopMarii, 0106;110T€4HOT Ta BHUIABHUYOI
cnpasu. bidmiorpadiunuii 3anuc. CKOpOUEHHs CIIiB 1 CIOBOCIONYK, MOJJAHUX 1HO3EMHHUMU
eBponeiickkumMu MoBamu (I'OCT 7.11—2004 (MCO 832:1994), MOD; ISO 832:1994,
MOD). — Brepue (31 ckacyBanHsam 'OCT 7.11—78); unnnuii Bix 2010—04—O01.

11.

JACTY 7448:2013. Indopmariis Ta mokymenranis. bidmioreuno-indopMariiitHa misibHICTS.
Tepminu Ta BU3HAUCHHS MOHATh. — Brepuie (31 ckacyBanusMm B Ykpaini [OCT 7.26-80).
— Yuannii Bix 2014—07—01.

Hauionanvni cmanoapmu Ykpainu, uepes aKi 6npoeaoiceno cmanoapmu
Mincnapoonoi opzanizayii cmanoapmu3sauii (1SO)

12.

JACTY ISO 2789:2016 (ISO 2789:2013, IDT). Indopmariist Ta nokyMeHTaiisi. Mi>kHapoHa
616mioTeuna craructuka. — Brepuie; unanwmii Bix 2016—09—01.
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13.

JACTY 1ISO 4087-2007. Mikporpadis. MikpodinbMyBaHHsS Ta3eTHUX BHUAAaHb Ha
Mikpodimemu 35 mm i apxiBaux moTped (ISO 4087:2005, IDT). — Brepiie; unHHMI Bif
2009—07—01.

14,

JACTY ISO 5127:2018 (ISO 5127:2017, IDT). Iadopmarnis ta mokymentamis. baza Tta
cinoBHUK TepMmiHiB. — Ha 3aminy JICTY ISO 5127:2007; ynnnuii Bix 2019.01.01

15.

JACTY ISO 7154:2010. Iadopmamis Ta nokymenramis. [IpyHIUIN KOMIUIEKTYBaHHS
6i0morpadiunoi kaprorekn. — Yunuuii Big 2012—01—01.

16.

JACTY ISO 8459—1:2005. Indopmamis ta gokymeHntaris. JloBigHuK Oi6miorpadidamx
enemeHTiB ganux. Yactuna 1. 3actocyBaHHs Mixk0O10mioTeuHoro abonemenTa (ISO 8459—
1:1988), IDT). — Bnepie; unaawmii Bix 2007—01—01.

17.

JACTY ISO 8459—2:2005. Iandopmanis Ta mokymenrauis. JoBinHuk Oibmiorpadidamux
enemeHTiB nanux. Yactuna 2. OmpairoBanHs 3amosiieHb (ISO 8459—2:1998, IDT). —
Brnepie; ynnnmii Big 2007—01—01.

18.

JACTY ISO 8459—3:2005. Indopmanis Tta gokymenTaris. JoBigHuk Oi6miorpadidamx
enemeHTiB nanux. Yactuna 3. [Tomyk indopmarrii 3a 3amoBnenusmu (ISO 8459—3:1998,
IDT). — Bnepiue; unnnnmii Big 2007—01—O01.

19.

JACTY ISO 8459—4:2005. Indopmaris Ta nokymenranis. JloBimauk O6ibmiorpadidamnx
enemeHTiB aanux. Yactuna 4. OOGir mokymeHTiB 3a 3amoBieHHaAM (ISO 8459—4:1998,
IDT). — Bnepmie; ynananii Big 2007—07—01.

20.

JACTY ISO 8459—5:2005. Iadopmamis Ta mokymenrauis. JloBimHuk Oibmiorpadidamx
enemeHTiB 1aHux. Yactuna 5. EneMeHTH nanux 1uis oOMiHy KaTajaori3oBaHHMMHU JaHUMHU Ta
meragaaumu (ISO 8459—5:2002, IDT). — Brnepmie; yunnamii Big 2007—07—01.

21.

ACTY ISO 10161-1:2010. Indopmaris Ta gokymeHTanis. B3aeM03B'30K BiIKPUTHX
cucreM. Creuundikamis TPUKIATHOTO MPOTOKONY sl MiDKOiIOIiOTEeUHOro aboHEMEHTa.
Yacruna 1. Crnenudikariist nporokony. — uyuHHuM Big 2012—07—01.

22.

JACTY ISO 10161-2:2010. Indopmaris Ta moxkymeHTaris. B3aemMo3B'S30K BIIKPUTHX
cucreM. Crneuudikaiis NPUKIATHOTO MPOTOKONIY s MiXkOi0moTeyHOro aboHEMEHTa.
Yactuna 2. [Ipodgopma cBiTUeHHS PO BIAMOBIIHICTE NMPOTOKOIbHOI peanizanii (PICS). —
Yuuuwuii Big 2012—01—01.

23.

JACTY 1ISO 11620:2016 (ISO 11620:2014, IDT). Iadopmaris Ta IOKyMEHTAIlid.
Ioxaznuku QyHKIionyBanHs 0i6miorexk. — Ymnnmii Bix 2016—09—01.

24,

JACTY ISO 16439:2016 (ISO 16439:2014, IDT). Indopmanis ta goKkymMeHTauis. Meroau
Ta MPOLEAYPH OLIHIOBAHHS BIUIMBY 0i0miorek. — Bnepme; unnnuii Bix 2016—09—01.

Hauionanvni cmanoapmu Ykpainu, uepe3s aKi 6npoaodHceno mincoepiHcasni cmanoapmu

(I'OCT) memoodom nepesudanns

JACTY T'OCT 7.1:2006. Cuctema crannaptiB 3 iHpopmaii, 6i61i0Te4HO] Ta BHIABHUYOI
cupasu. bibmiorpadiunuii 3anuc. bibmiorpadiunuii onuc. 3aranbHi BUMOTH Ta IMpaBUIa

25.
cknagannsg (I'OCT 7.1—2003, IDT). — 3i ckacyBansasm ['OCT 7.1—84, TOCT 7.16—79,
I'OCT 7.18—79, I'OCT 7.34—81, 'OCT 7.40—82; unnnwuii Bix 2007—07—01.
JACTY T'OCT 7.28:2004. Cucrema cranaapTiB 3 iH(popmallii, 6107110TeqHOi Ta BUJABHUYOI
26. | cmpaBu. Posmupennii Hablp CHMBONIB JAaTHHCBKOI a0€TKH Juii OOMIHY iH(pOpMaLIEo

(T'OCT 7.28—2002, UCO 5426:83, NCO 5426—2—96, IDT). — 3i ckacyBanasm ['[OCT
7.28—80; ynauwmit Big 2004—07—01.
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27.

JACTY I'OCT 7.50:2006. Cuctrema cranaaptiB 3 iHpopmauii, 016;1i0T€YHOT Ta BUIABHUYOT
crpaBu. Koncepsarisi mokymentiB. 3aransHi Bumoru (I'OCT 7.50—2002, IDT). — Ha
3aminy 'OCT 7.50—90; unnnwmii Bix 2007—07—01.

28.

JACTY I'OCT 7.51:2003. Cucrema cranaapriB 3 iHpopmarii, 010;1i0T€YHOT Ta BUIABHUYOT
crpaBu. KapTku nist kata yioriB 1 kaprotek. Karamorizanis y Buganni. Ckiaaa, CTpyKTypa
naaux Ta BunaBHuue odopmienns (FOCT 7.51—1998, IDT). — 3i ckacyBanusm 'OCT
7.51—84; ynnnunii Big 2004—07—01.

29.

JACTY T'OCT 7.59:2003. Cucrema cranaapTiB 3 iHpopMailii, 6i0110Te4HOT Ta BUIABHUYO]
crpaBu. [HIeKCyBaHHS JOKYMEHTIB. 3arajibHi BAMOTH JI0 CHCTEMATH3allii Ta MpeIMeTH3aii
(I'OCT 7.59—2003 (MCO 5963:85), IDT). — 3i ckacyBanusm ['OCT 7.59—90; uynnuuit
Big 2004—07—01.

30.

JACTY T'OCT 7.71—2003. Cucrema cranaaptiB 3 iHpopmarii, 6i61i0Te4HOT Ta BHIAB-
HU4oi cripaBu. Habip 3ako0BaHMX MaTeMaTHYHHMX 3HAKIB i1 oOMiHY OibOmiorpadiqHoro
indopmarmiero (I'OCT 7.71—96 (MCO 6862:96), IDT). — Bnepure; unnuauii Big 2004—
07—01.

31.

JACTY I'OCT 7.80:2007. Cuctema crannapTiB 3 iHpopmMariii, 610;1i0TedHO0] Ta BUJABHUYO]
cnpaBu. biOmiorpadiuauii 3anmuc. 3aroyioBOK. 3arajbHi BUMOTH Ta TpaBWJIA CKJIaJIaHHS
(I'OCT 7.80—2000, IDT). — Bnepue; unanumii Bix 2008—04—01.

32.

JACTY T'OCT 7.87:2008. Cucrema cranaapTiB 3 iHpopMailii, 610110TeYHOT Ta BUIABHUYO]
copaBu. Kumxkkoi mam'atku. 3aransHi Bumoru (I'OCT 7.87—2003, IDT). — Bmnepuue;
yuaaui Big 2008—10—01.

33.

JCTY I'OCT 25807-2003. ®otokomii razet pakcuminbui. Texniuni sumoru (I'OCT 25807-
2000, IDT). — Yuunwmii Big 2004—07—01.

34.

I'OCT 7.12—93. Cucrema craHmaproB 1o uHPoOpMaLUK, OHOIHOTEUYHOMY W
u3zarenabckoMy neny. bubauorpagpuueckas 3anuch. CokpallleHUe CJI0B Ha PYCCKOM SI3BIKE.
O6mue TpeboBanwms u pasmwia. — Bzamen [OCT 7.12—77; BBen. 1995—07—01.

35.

I'OCT 7.20—2000. Cucrema craHzaproB Mno HHpOpMaLuu, OUOIMOTEUHOMY U
u3aTeabcKkoMy jaeny. bubmmoreunas cratuctuka. — Bsamen T'OCT 7.20—80, TOCT
7.41—82; BBen. 2002—01—01.

36.

I'OCT 7.55—99. Cucrema cranmaptoB 10 UWHPOpMaNUHK, OHOIMOTEUHOMY W
uznatenbekomy neny. OcHoBHble monoxeHus. — B3amen ['OCT 7.55—89; Been. 2001—
07—01.

37.

IoCTt 7.77—98. Cucrema crangapToB 1o uHpopmanuu, OUOIMOTEUHOMY U
U3JaTeIbCKOMY  Jlelny. MeXrocyJqapcTBeHHbI  pyOpHKaTop  Hay4YHO-T€XHHYECKOMH

uHpopmanuu. CTpyKTypa, MpaBuiia HCIIOIB30BaHMS U BeneHus. — Briepsrie; BBen. 2000—
01—01.

38.

I'OCT 7.78—99. Cucrema craHgapToB 10 HHPOpPMAIUK, OWOIMOTEYHOMY U

u3narenabckoMy neny. M3nanus. BenomorarensHble ykazatenu. — Brnepseie; BBen. 2001—
01—01.
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BUCHOBKU

[IpaBwibHaA opranizailis KHM)KKOBOTO (POHIY 1 KaTaJioriB, KOMIUICKTYBaHHS Ta
00poOKa, BUBYCHHS Ta PO3KPUTTS (POHIY, BEACHHS NOKYMEHTAallli, CTATUCTUYHE Ta
oi0morpadiune BuUBYEHHS O0i0jioTeyHoro ¢oHAY — TIUTAHHS, SKI TOCTIHHO
BUPIIIYIOThCS 010i0TeKapeM. 3HAYHOIO MIPOI0 PO3B’sI3aHHS 1IMX 3aBAaHb 3aJEKUThH
BiJl MPaBUIIBHOI , YITKO1, TBOPYOI Mpaili 0i10iioTeKapsi, Horo mpogeciitHoro piBHsI.

3anpoBajkeHi O0JiKOBI (OPMH J1al0Th 3MOTY OTpUMAaTH TOBHY 1H(OpMaIiO
Opo SKICHUW Ta KUIBKICHUHM CcKiajg ocHOBHOro (ouay 1 ¢oHIYy HaByYaIbHOI
JiTepaTypu, BU3HaAUUTH 3a0e3nedeHicTsb 1 notpedy 3II(IIT)O, 3aificHutu cucTeMHUN
anami3. Came 0i06mioTekap Mae OyTH XOPOIIUM TICUXOJIOTOM, 0013HAHUM (haxXiBIEM 3
OCHOBHHMX THIpOLECIB Oprasizaumii 0i0moTeyHux (OHAIB, YMITH 31MCHIOBATU

1H(hopMaIIiHUN aHami3 yCiX BUAAHb JITEpaTypH.
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Honarok A

3ATBEP/IXKEHO

Haka3 MinictepcTBa OCBiTH
1 HayKu YKpaiHu
02.12.2013 Ne 1686

3apeecTtpoBaHO B MiHiCTEpCTBI
10CTHUIIT YKpaiHu

18 rpynns 2013 p.

3a Ne 2137/24669

IHCTPYKIIA
MPO NOPAJIOK KOMILJIEKTYBAaHHSA Ta 001K MiAPYYHHUKIB | HABYAJIbHUX MOCIOHUKIB Yy
0i0s1ioTeyHUX (POHIAX 3araJIbLHOOCBITHIX, MPodeciiHO-TeXHIYHMX HABYAJTbHHUX 3aKJIaJiB TA
BHIIMX HaBYaAbLHUX 3akiaaiiB I-1I piBuiB akpexuraunii

I. 3aranbHi MoJI0KeHHA

1. g [HCTpYKIis BCTAHOBIIOE €IMHI BUMOTH 10 KOMIUIEKTYBaHHS Ta OOJIKY MiAPYYHHKIB 1
HAaBYAJIbHUX TMOCIOHMKIB Yy O0i0mioTeyHux QoHIaX 3arallbHOOCBITHIX, NpPOQeciiiHO-TeXHIYHUX
HAaBYAJILHUX 3aKJIaJiB Ta BHUIUX HaBualbHHMX 3akiamiB I-1I piBHIB akpemutariii jaepkaBHOI i
KOMyHaJIbHOT ()OpM  BJIACHOCTI, W0 BHKOPUCTOBYIOTH Yy HaBUYaJIbHO-BUXOBHOMY IIpOIleci
MiJPYYIHUKY 1 HAaBYAJIbHI MMOCIOHUKY JJIs 3arajbHOOCBITHIX HAaBYAIBHUX 3aKJIAAIB (aji - HaBYaIbHI
3aKJIa/IN).

2. besnocepenHbo poOOTYy 3 KOMIUIEKTYBaHHS Ta OOJIKY MiIPYYHHKIB 1 HaBYAIbHUX
NociOHUKIB 31iKcHIOE 0i10M0TEeKap HAaBYAIBHOTO 3aKialy, a y pas3i Moro BiICYTHOCTI - iHIIAa 0coba,
BHU3HAUCHA KEPIBHUKOM HABUAIBHOTO 3aKyIany (maii - 6i0miorekap).

I1. KomniekTtyBaHHs Ta 001K NiAPYYHHUKIB | HABYAJIbHHUX NOCIOHUKIB

1. HaBuanbHi 3akiaau 3a0e3MedyrOThCS MiAPYYHUKAMH 1 HABYAJHHHUMH TOCIOHMKaMU B
YCTAHOBJICHOMY 3aKOHOJJaBCTBOM IOPSJIKY.

2. bibnioreuHi ¢poHIM HaBYAIbHUX 3aKJIa/11B KOMIUIEKTYIOTHCS MIAPYYHUKAMU 1 HAaBYaJIbHUMU
NOCIOHMKaMM 3TiJHO 13 3aTBEp/KEHMM MIHICTEPCTBOM OCBITH 1 HayKM YKpaiHU IHepesikoM
NIJPYYHUKIB 1 HaBYaJIbHUX MMOCIOHMKIB, 110 MaloTh BIANOBIAHMM rpud MiHicTepcTBa OCBITH 1
HayKu YKpaiHH.

3. KommiekryBanHsi 010mioTeyHMX (OHMAIB HABYAJIBHUX 3aKiIadiB MIIPYYHUKAMHU 1
HaBYaJIbHUMU MOCIOHMKaMM, BHMJAHHUMM 3a JEpPKaBHUM 3aMOBJICHHSM, 3/A1HCHIOETbCA 3
ypaxyBaHHSIM BuMor noctaHoBu KaGinery MinictpiB Ykpainu Big 27 cepnus 2010 poxy Ne 781
«Jlesiki muTaHHS 3a0e3MedeHHs MiIPYYHUKaMU Ta HaBYAJIbHUMHU MOCIOHMKAaMHU CTYJEHTIB BMILMX
HaBYAJIbHUX 3aKJIaJiB, YYHIB 3araJbHOOCBITHIX 1 MPOQECiiiHO-TeXHIYHUX HABUAJIbHUX 3aKjiajiB Ta
BHUXOBAHI[IB JOIIKUILHUX HABUAILHUX 3aK/Ia1B).

4. OOniK NIAPYYHHUKIB 1 HABYAJBHUX TMOCIOHMKIB ITOBMHEH CHPUATH 30€peKEHHIO,
NpaBUWIbHOMY ()OPMYBAHHIO 1 BHKOPHCTaHHIO 0101i0TeuyHOro (oHAY HABYAJIBHOTO 3aKiafy,
Bi10Opa)kaTu HaJXOKEHHS, 3arajibHy KUIBKICTh 1 pO3MOALUT MIAPYYHUKIB 1 HABUAIBHUX MMOCIOHUKIB
1o Kjacax (rpymnax), BAOyTTs HaBUAIbHUX MIJPYYHUKIB 1 TOCIOHUKIB 3 0106110TeUYHUX (OH/IIB.

[Tigpy4HUKM 1 HaBYaJdbHI MOCIOHHMKH OOJIIKOBYIOTbCS 1 30€piraroThCsi OKpPEMO BiJ 1HIIUX
JIOKYMEHTIB 0107110TeUHOTO (POHTY.

5. OO6niky misiraloTh ycl MHIAPYYHUKH 1 HaBUalbHI MOCIOHUKH, IO 3HAXOIATHCA Yy
016mioTeuynux (hoHAAX HABYATHHUX 3aKJIAiB.

Jo nmpouecy 00miKy NIAPYYHUKIB 1 HaBUaJIbHUX MOCIOHMKIB HaleXaTb: MPHUIOM,
IITEMIEIOBaHHS, peECTpallisd HAAXOKEHHS MiIPYYHUKIB 1 HABUAIBHUX MMOCIOHUKIB, IX BUIYYEHHS,
a TaKOK KOHTPOJIb 3a X BUKOPUCTAHHSM Ta 30€pIraHHsIM.

OO6mik miAPYYHUKIB 1 HABYATILHUX MOCIOHUKIB 3/11HCHIOE OibIioTEeKap.
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6. OOMIK MiIpyYHUKIB 1 HABYAIBHUX IMOCIOHMKIB BEIETHCS 3a IPyMoBUM 00iikoM y Kuusi
CyMapHOro OOJiKYy MiJAPYYHHKIB 1 HABYAJBHHUX MOCIOHUKIB Oi0mioTeunoro ¢oHay 3a ¢GopMoro
3rigHo 3 ponatkoM 1 mo miei IHeTpykmii, a Takox y PeectpamiiiHiii kapTui pyxXy Migpy4HUKIB i
HaBYaJIbHUX MOCIOHUKIB 010i0TeuHOTO (hOHAY 32 (GOPMOIO 3T1IHO 3 TOJAATKOM 2 10 i€l [HeTpyKIii.

7. Ha TuTYIpHOMY apKyIlli KOXKHOTO MPUMIpHHUKA MiAPYyYHHKA 1 HABYAJILHOTO MOCIOHMKA HaJ
BUXIIHUMHU JAaHUMH CTaBUTHCA CHEI[aJIbHUN INTEMIENb 13 3a3HAYCHHSIM HalMEHYBaHHS
HABYAIBHOTO 3aKJIaLy.

8. Ilepenq modaTkoM HaBYAJIBHOTO POKY Oi0iioTekap BUIA€ MIAPYYHUKH 1 HaBUYalIbHI
NMOCIOHMKH KITaCHUM KepiBHHKaM 1-11 kaciB 3araibHOOCBITHIX HaBYAIBHUX 3aKJIa/liB, KEPIBHUKAM
rpyn npodecifHO-TeXHIYHMX HaBYAJIBHUX 3aKJIaJlIB Ta BHINMX HaB4YaJbHHMX 3akianiB I-1I piBHIiB
aKpeauTallii mij iX 0COOMCTUI TiHC.

Bunani miapy4HuKY 1 HaBYaJIbHI TTOCIOHMKHU peeCTpyroThes Oi0mioTekapeM y XKypHam o0miky
BUJAHUX IIIPYYHUKIB 1 HABYAJILHUX MMOCIOHUKIB, 110 BEAETHCS 32 (HOPMOIO 3TiIHO 3 10AATKOM 3 10
i€l [HeTpykmii.

VY KiHIl HABYAJIBHOTO POKY MiJIPYYHHUKH 1 HABYAJIbHI MOCIOHUKH 00OB’S3KOBO MOBEPTAIOTHCS
10 616;110TeYHOT0 (POHY HABYAIBHOTO 3aKIIafdy.

9. He mpupatHi 70 BHKOPHCTaHHS MiAPYYHUKH 1 HaBYAJIbHI MOCIOHWKH, IO BTPATHIN
aKTyaJlbHICTh, cTapi a00 MalTh JePEKTH, Y SKUX 3aKIHYMBCS CTPOK BHUKOPUCTAHHS, MiJJISTal0Th
CIHCAHHIO 1 BIITyYeHHIO 3 010i0TeYHrX (POH/IIB HAaBYAIbHUX 3aKiaaiB. CrrcaHHs 3A1HCHIOEThCS Ha
MiJICTaBl aKTa Mpo CHUCAHHS 3 OalaHCy OIOPKETHUX YCTAaHOB 1 OpraHizaiiil BuiIydeHoi 3 6106110Texu
JiTeparypH, 3aTBEpHKEHOT0 Haka3oM [ ooBHOTO yrpaBiiHHs JlepkaBHOTO Ka3HadeiicTBa YKpaiHu
Tta Jlep>kaBHOro komitery craTUCTHKU Ykpainu Big 02 rpymus 1997 poxy Ne 125/70 «IIpo
3aTBEPKCHHS TUIIOBUX (POPM 3 00JIIKY Ta CIUCAHHS OCHOBHUX 3ac00iB, 10 HAJIS)KaTh yCTAHOBAM 1
OprasizaiismM, Kl yTpUMYIOThCS 32 PaxXyHOK JIep:KaBHOTO a00 MicIeBUX OOJKETiB, Ta [HCTpyKii 3
iX CKiamaHHs», 3apeecTpoBaHUM B MiHIicTepcTBI ocTuilii Ykpainu 22 rpyaas 1997 poky 3a Ne
612/2416 (mami - akrt), 10 AKOTO JOJAETHCS OMHUC MIJPYYHHUKIB 1 HAaBUAIbHHX MOCIOHHKIB, IO
1UIATaI0Th BUIYYCHHIO 13 010110TeuHNX (POHTIB. AKT CKJIAJIAETHCSI Y IBOX MPUMIPHUKAX KOMICI€l0,
JI0 CKIJIaJy SIKOi BXOIATH 010JioTekap, 3aCTYMHUK KEpiBHHKA HABYAJIHHOTO 3aKjaay, MeJaroriyHi
NpaIiBHUKH, Ta 3aTBEPKY€ETHCS KEPIBHUKOM HaBYAIILHOTO 3aKJIay.

[Tepmmii mpUMIpHHMK aKTa 37a€Thes 10 Oyxraiarepii BiAJIUTY OCBITH pallOHHOI, paillOHHOI Y
mictax Kuesi Ta CeBacronodi Jep:kaBHUX aaMiHICTpaliil a0o OyxranTepii HaBYaJbHUX 3aKJIaiB, a
Jpyruil IPUMIPHUK 3aIUIIA€ThCs Y 01010TeKaps.

Ha mincraBi akta 6i0sioTexkap BHOCHUTH BiANOBIAHI 3amucu y KHury cymapHoro oOmiky
HiIpYYHUKIB 1 HaBYAJbHUX MOCIOHHMKIB OibmioreyHoro ¢ouay 1 PeectpamiiiHy kapTky pyxy
HIJPYYHUKIB 1 HABYaJIbHUX MOCIOHUKIB 010110T€YHOTO (hOHAY.

10. CranoM Ha 0Ol ciuHA KOXXHOTO POKy Ha mijacraBi akta Ta KHUrH cymapHOro o6JiKy
HIJPYYHUKIB 1 HaBUAJIbHHUX IOCIOHUKIB 010s10TeuHOro (oHay 0i0yi0TeKap poOUTH 3BIPKY PYXY
HiAPYYHUKIB 1 HABYAJIbHUX MOCIOHHUKIB.

11. Crowmcani 3riiHO 3 aKTOM TIAPYYHUKH 1 HABYAIbHI MMOCIOHUKH 37aI0ThCS Y MaKylIaTypy s
douny odcerHoro mamepy, CTBOPEHOTO BIAMOBIIHO A0 posnopsykeHHs KaGinety MinicTpiB
Vkpaiau Big 02 motoro 2011 poxy Ne 82-p «Jlesiki mutaHHs CTBOpPEHHS O(CETHOrO TMamepy».
KButaHMii npo 31aHy MakyiaTypy HpUKpPIIUTIOIOTHCS /10 aKTa.

12. KepiBHUK HaBYAJIBHOTO 3aKJIaly 3A1MCHIOE KOHTPOJb 3a O0JIKOM, 30€piraHHsAM Ta PyXOM
HiAPYYHUKIB 1 HABYAJIbHUX MOCIOHHUKIB.

13. KopucrtyBaui 6i0110TedHNX (DOHIIB MOBUHHI OEpEeXIIMBO CTABUTHUCS A0 MIJIPYYHHKIB 1
HaBYAJIbHUX TMOCIOHUKIB. SIKIIO mMiApy4HHUK Ta/ab0 HaBYAIBHUM NOCIOHMK BTpaueHHi abo
MOIIKO/PKEHUH, KOpHUCTyBad IIOBMHEH 3aMIHUTH HOr0 aHaJOTIYHUM MIAPYYHUKOM Ta/abo
NOCIOHMKOM YU PIBHOIIIHHUM.

VY takomy Bunajaky 616si0Texap poOUTh BiAMOBiAHI BiAMITKY B JKypHaii 001Ky NiAPYyYHUKIB
1 HaBYAJIIbHUX MOCIOHUKIB, 110 MPUUMAIOTHCS 3aMiCTh BTPAYEHUX YM IMOIIKO/KEHHX, 110 BEJEThCS
3a GOpMOI0 3TiTHO 3 JoAaTKoM 4 1o 1i€i [HeTpykilii, Ha MiACTaBl SIKOTO KOMICisS HaBYAJIBHOTO
3aKJIaAy CKJIQJA€ aKT.
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14. IMigpyyHuku Ta/abo HaBYAJIbHI MOCIOHMKH, IO MPHUUMAIOTHCS 3aMICTh BTpPAu€HHX YU
MOIIKO/KCHHUX, PEECTPYIOThCsA Oibmiorekapem B JKypHani 0OJIKy MAPYYHHKIB 1 HaBYAIBHHUX
MOCIOHUKIB, IO MPUHAMAIOTHCS 3aMICTh BTPAYEHUX YW IOIIKOJDKCHHX, HA IMiJICTaBl SKOTO B KiHIII
HaBUYAJIBHOTO POKY CKJIAJAEThCS aKT MPUHAMaHHS MIIPYYHUKIB 1 HABYAIBHHMX IMOCIOHHMKIB 3aMiCTh
BTPAYCHUX YU MOIIKO/DKCHHUX Ta BHOCSATHLCS BIAMOBIAHI 3amucu 6ibmioTekapeM B KHUTY cymapHOTO
00JTIKY TIIPYYHHUKIB 1 HABYAIBHUX MOCIOHUKIB 010110TedyHOT0 (hOHAY HABYATBLHOTO 3aKIaly.

Jlupekrop nenapraMeHTy
3arajapHOI CEPETHBOT
Ta JOMIKITHHOI OCBITH O.B. €pecbko
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Honarox b

MIHICTEPCTBO OCBITU I HAYKU YKPAIHU
HAKA3
22.08.2017 Ne 1228

3apeecTtpoBaHO B MiHiCTEpCTBI

f0CTHUI] YKpaiHu

15 Bepecns 2017 p.

3a Ne 1139/31007

IIpo BHeceHHs 3MiH 10 IHCTPYKIIii MPO MOPAAOK KOMILJIEKTYBAHHS TA 00JIiK MiIPYYHUKIB i
HABYAJIbHUX NOCIOHUKIB y 0i0/1i0TeYHHX (POHAAX 3araJILHOOCBITHIX, podeciiiHO-TeXHIYHUX
HABYAJbHMX 3aKJIAAiB Ta BUIIUX HaBYaJabHuUX 3akiaaiB I-1I piBHiB akpeauTamii

Binnosinuo 1o nynkry 8 Ilonoxxenns mpo MiHicTepcTBO OCBITH 1 HAYKH YKpaiHH, 3aTBEPAKECHOTO
noctaHoBoro Kabinery MinictpiB Ykpainu Bij 16 sxoBTHs 2014 poxy Ne 630, Ta 3 MmeTor0
KOMILJICKTYBaHHS MiIPYYHUKIB T4 HABYAIBHUX MOCIOHHKIB y 010mioTeuHnx hoHgax
3arajJbHOOCBITHIX, MPO(GECIHHO-TEXHIYHIX HaBUAJIbHUX 3aKJIaJ(IB Ta BUIIUX HABYAIbHUX 3aKiaiiB I-
I piBHIB akpeauTAallii IepKaBHOI Ta KOMYHAIIbHOI (DOPM BIIACHOCTI, SIKE MOKE 371 ICHIOBATUCS
[UISXOM CIIMCAHHS 32 aKTOM MiAPYYHHKIB 1 HaBYanbHUX nocionukis, HAKA3VIO:
1. Baectu 1o [HCTpyKIii mpo MOpsSA0K KOMILIEKTYBaHHS Ta OOJIK MiJPYYHUKIB 1 HABUYAIBHUX
nociOHUKIB y 610110TeyHNX (HOHAAX 3aralbHOOCBITHIX, MPOQECIHHO-TEXHIYHUX HaBYAIbHUX
3aKJIaJIiB Ta BUIIMX HaBYaIbHUX 3aKnafiB [-1I piBHIB akpeauTaliii, 3aTBEpKEHOT HAKa30M
MinictepcerBa ocBiTH 1 Hayku Ykpainu Bia 02 rpyans 2013 poky Ne 1686, 3apeectpoBaHoi y
Minictepcrsi toctutii Ykpainu 18 rpyanst 2013 poxy 3a Ne 2137/24669, taki 3minu:
1) y po3aini II:
ab3ar apyruil MyHKTY 9 BUKIIACTH B TaKii penaKiii:
«CrncanHs 3A1MCHIOETbCS Ha MIACTaB1 aKTa PO CIUCaHHS 3 OallaHCy OIOPKETHUX YCTAHOB 1
oprasi3aiiii BUIy4eHoi 3 010J110TeKH JIiTepaTypy 3a (POPMOIO 3TiTHO 3 JOJATKOM 4 0 i€l
[HCTpYKITITY;
nyHKT 11 BHKJIACTH B Takiil pemaKiii:
«11. Cnucani 3riIHO 3 aKTOM MIJPYYHUKH 1 HaBYAIIbHI MOCIOHUKHY MepeIaloThCs 10 YCTAHOB, 1110
3aliMarOThCs 3ar0TIBJICI0 BTOPUHHOI cupoBUHU. KoITu, oeprkaHi BijJf CIUCAHUX MIJIPYYHHKIB 1
HaBYaJIbHUX NMOCIOHUKIB, IEPEPAaXOBYIOTHCS Ha BiJINOBIIHUI MOTOUYHUI paXyHOK
3arajibHOOCBITHBOTO, TPO(ECITHO-TEXHIYHOTO HABYAILHOTO 3aKJIay YM BUIIOTO HABYAIHHOTO
3axnany I-1I piBHIB akpeauTallii i MOBUHHI OyTH BUKOPUCTaHI ISl MPUAOAHHS HEOOX1THUX
HaBYAJIbHUX M1IPYYHUKIB 1 TOCIOHUKIB.»;
2) NONOBHUTH [HCTPYKIIit0O HOBUM JIOJJATKOM 4, 1110 J0Ja€ThCs. Y 3B S3KY 3 IIMM JJOJATOK 4 BBaXKaTu
nomatkoMm 5. Y Teketi [HCTpyKIIil mocHIaHHs Ha TOAATOK 4 3aMIHUTH MTOCWJIAHHIM Ha JI0JATOK 5.
2. lenaprameHTaM (yIpaBiIiHHAM) OCBITH 1 Hayku oOnacHuX Ta KuiBcbKkoi MiChbKOT epaKaBHUX
aZMIHICTpalii 3a0€e3MeYUTH KOHTPOJIb 38 BAKOHAHHAM L[OTO HAaKa3y.
3. JlenaptameHTy 3arajibHOi cepeaHboi Ta AommkiuibHoi ocBiTH (Kononenko 0.I'.) 3abe3neuntu
MOIaHHS I[LOTO HaKa3y Ha Jep>KaBHY peecTpalliro 40 MiHicTepcTBa FOCTHINT YKpaiHu B
YCTAHOBJICHOMY MOPSAKY.
4. KoHTpomb 32 BUKOHAHHM 1IbOI'0 HaKa3y MOKJIACTH Ha 3acTynHuka Minictpa Xo03es [1.K.
5. Ileii Haka3 HaOMpae YUHHOCTI 3 THS HOro o¢iiitHOro OmyoIiKyBaHHS.

Minictp JILM. I'puneBnu
[TOI'OIKEHO:

B.o. ronosu npasiinHs [1y6niyHOro akiiioHepHOTro

TOBAapHCTBA

"Jlep>kaBHa aKIliOHEPHA KOMIIAHIS O. Caenko
"Vkpaincbke BUAaBHUYO-TIonirpadiute o0'eHaHHS" €. Humyxk

MinicTp KynbTypH YKpainu
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Honarox B

Honarok 4

10 [HeTpyKIii mpo MopsAA0K KOMIUIEKTYBaHHS
Ta 00JIIK MIAPYYHHUKIB 1 HABYAJIbHUX
nociOHUKIB y 6i101i0TeyHnX (hoHAaX
3arajibHOOCBITHIX, MPO(eCciitHO-TEXHITHNX
HABYAJIbHUX 3aKJIa/1iB Ta BUIINX HABYAJIbHUX
3axmafiB I-11 piBHIB akpemuTanii

AKT Ne
PO CIIUCAHHA 3 0aj1aHCy OI0KETHHUX YCTAHOB i OpraHizanii BUJIy4eHOI 3 0i0/1ioTeKkHu Jgireparypu

(HaliMeHYyBaHHSI HABYAJIBHOI'0 3aKJIA/Yy)

20 poky KoMicis, IpyU3HaueHa BIAMOBIIHO /10 HaKa3y Bix " " 20 p. Ne , Y CKJIajl

3iHCHUATIA
NEepEeBIpKY CTaHy 3acTapiyiol (3HOLIEHOI) JliTepaTypu B 010J110Tel 1 TOCTaHOBUIIA, L0 JiTepaTypa, IepepaxoBaHa B OMKCI, MIJISATrae
CIHCAHHIO 1 BUJIYYEHHIO 3 00JIIKY.

Joaartok: onuc 3actapiyioi (3HOIIEHOT) JIiTepaTypH il BUIy4eHHs 3 010J110TEeKH.

Y Kuu3i cymapHoro o0miKy HiIpy4HHKIB 1 HABYAJIbHUX MOCIOHUKIB 0i6mioTeuHoro gounay i Peectpatiifniil kapTi pyXy MiJpy4HUKIB 1
HaBYaAJIbHUX MOCIOHUKIB 06106J110T€UHOr0 POHY BUOYTTS JiTEpaTypH BiAMIUEHO.

I'onoBa xowmicii

(mocana) (migmuc) (mpi3BHLIe Ta iHiMiaIN)

YeHu KoMicii:

(mocapa) (migmuc) (mpi3BuIIe Ta iHiniamm)
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(mocana) (i amc) (mpi3BHLIe Ta iHiLiaIN)

Crmcany miTeparypy 3AaHO TiAMPUEMCTBY, 110 3aHMAETHCS 3aTOTIBJICI0 BTOPUHHOI CHPOBHUHU, 32 KBUTAHIII€I0 No
Bin " " 20 pPOKY

T'onosa komicii

(mocana) (migmc) (mpi3BuLIe Ta iHimiamm)
YsteHn KoMicii:

(mocana) (migmuc) (mpi3BuLIe Ta iHimia M)

(mocana) (migmuc) (mpi3BuLIe Ta iHimia M)
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Honmarox I'

Onuc Ha BUWIyYeHHs 3 0i0/1i0TeKH MOPAJIbHO 3acTapisiol i Gi3uYHO 3HOLIEHOI JiTepaTypu

.ABTop(H'), Ha3Ba Cyma
. (piBeHB), piK BUOAHHS o . . . .
IuBenTapHuit HOMep . Kinbkicth Ilina 3a Ha migcTaBi siIkux JOKYMEHTIB
Ne s/ BHOYJIHX BUIAHb MiApy HuKa aGo MPUMIPHUKIB OJUHUIIO MPOBEJICHE BUITYUCHHS
y a HaBYaJILHOTO prMIp JUHHLL PoBCL y
mocioHHKa TpH KOII
1 2 3 4 5 6 7 8
Beboro na cymy
(mudpamu Ta coBamMu)

I'onmoBa komicii
(mocana) (mmimmmc) (mipi3BuIIe Ta iHimiam)

Unenu Komicii:
(mocana) (mignuc) (Tpi3BHIIIE TA iHiL[aTH)
(mocana) (mignuc) (Tpi3BHIIIE TA iHiL[aTH)
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Pix

JomaTok I

Jonarok 6

10 MyHKTY 5.6 [HCTpyKIii 3 00Ky
JIOKYMEHTIB, 110 3HAXOJAThCS B
610moTeyHux GoHmax

KAPTKA OBJIIKY KYPHAJIIB

BunasHyuumnii 1HI1EKC

Tepmin 30epirants xypHaiy (4acornucy)
Ha3zpa xypHany (qacomnucy)
KinbkicTh 3aMOBIICHUX KOMIUICKTIB

Ciuens | Jliotnii | bepesens | Ksitens | TpaBens | Uepsens | JIunens | Cepnens | Bepecens | JKotens | Jlucroman | I'pynens
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[lepioguyHicTh BUIAHHS Ha MiCSIIb
Ingexc rasetu

KinpkicTh 3aMOBIEHUX KOMILIEKTIB
Tepmin 30epiranss

HasBa razetu

KAPTKA OBJIIKY I'A3ET

Pik Buganus

Jonarox /]

Jonatok 7

1o nyHkty 5.7 [HeTpykii

3 00JIIKY JOKYMEHTIB, 1110 3HAXOSAThCS B
610moTeyHux GoHmax

Ywucao 1
Micsis

7

8

9

10

11

12

13

15

16

18

20

22 23 24 25 26 27 28 29 30

31

CiueHp

JIroruit

bepesenn

KBiTenn

Tpasenb

YepseHb

JIntieHn

Cepnenb

Bepecenb

’KoBTeHB

JIncroman

I'pynens

35




Homatok E

Honpatok 1
10 yHKTY 4.4 THcTpyKuii 3 00IiKy
JIOKYMEHTIB, 110 3HAXOJIATHCS B
616mioTeunux (hoHmIAX
KHHUT A
CyMapHOro ooJiky 0idaioreunoro gponagy
UYacruna 1. Hagxomkenns y GoH

Hara Ne 3BiIKH Ne Haniitnuio Po3noain gokymeHTiB V35170 Ha GanaHc HPUMIT-
3aMKcy | 3aIicy HaIiHIIIHN | CypoBia- BCHOTO V1.4, K1
3a HOTO 3a BUJIaMU 3a 3a MOBaMH YChOTO | ay/iOBi3yaJbHUX,
nopsa- JOKyMEHTa 3MicTomM* JIOKYMEHTAJbHHX Ta
KOM CJIICKTPOHHUX BHJIAaHb
NpUMip- | Ha3B | KHMT, razer, | Aynio- YKpa- | pociii- | MOBaMH | iHO3eM- | IPUMIp- | Ha CyMY | Ha CyMy
HUKIB Opolyp PKypHaJIiB| Bi3yaib- THCBKOIO | CBKOIO | IHIIUX | HHUMU HHUKIB IPH | KOII | 'pH | Kom
HHUX Hall.
JIOKyMEH- MEHIIMH
TiB Ta
edexr-
POHHHX
BUJIaHb
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 |18 |19
ITepenoc

o nepenocy

* PoskpuTTs GOHIY 32 3MICTOM 31HCHIOETHCS 3a PillIEHHSIM 0107T10TeKH
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Honmarok €

Jonartox 2

10 myHKTY 4.4 [HCTpyKIIii 3 00Ky
JIOKYMEHTIB, 110 3HAXOIATHCS B
610moTeyHux GoHmax

KHUT A
cyMapHoro 00Ky 0i0ioTedHoro ¢ponay
Yactuna 2. BuOytra 3 ponay

Hatra | Ne |Ycworo 3H4TO 3 GamaHcy [pumirt-
3aInCy |aKTa 3a(BHOYIIO0 Posmopin mokymeHTiB yChOTO V 1.9, K1
MOpPSII-| TOKY- ayzio-
KOM |MEHTIB Bi3yaJ'IBHI/IX
JIOKyMEH-
TAJIFHHUX Ta
€JIEKTPOH-
HHUX
BUJIaHb
3a BUJAMU JIOKYMEHTIB 3a 32 MOBaMH 3a IPUYMHAMH BUOYTTS NpUMip-|Ha CyMy| Ha CymMy
KHUT, | Ta3er, aymio-  3MICTOM* ykpain- pociiick- MOBaMH iHO3eM- | HENpO- 3HOIIE- 3acTapi-| BTpaTa | iHm | HHKIB rpH KOH| IpH | KOII
Oporryp KypHa-| Bi3yalbHHUX CHKOIO | KOK | IHIMUX | HUMHU | QiNb- | HICTH | JICTh KOPHCTY-
JiB | JOKYMEHTIB Hall. HICTb, BaueM
Ta MEHIITNH ny0ner-
€JIEKTPOHHHX HICTB
BUJIaHb
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18|19 20 | 21

ITepenoc

o nepenocy

* PoskpuTTs GOHTY 32 3MICTOM 31HCHIOETHCS 3a PIICHHSIM 010J110TEKH
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KHUI'A

CyMapHOro ooJiiky 0i0aioreunoro ¢gonay

Yactuna 3. [lincymku pyxy oy

Jonpatok 3

Jomarox K

10 yHKTY 4.4 THCTpyKIii 3 00Ky
JTOKYMEHTIB, 1[0 3HAXOAATHCS B
610mioTeunux poHgax

Pyx VYeboro nepeOyBae Ha GanaHci
oy JIOKYMEHTIB Posnozin  mokymeHTiB YCHOTO V T.4. aymio-
Bi3yaJIbHUX,
JIOKYMEHTaJIb-HUX
Ta eIEeKTPOHHHX
BUJIAHb
3a BUJaMU 3a 3MicToM™ 32 MOBaMu MIPUMIPHHKIB Ha CyMy Ha CyMy
KHHUT, Oporyp raser, aymio- YKPaiHCBKOIO | POCIHCBPKOI0 |MOBaMH iHIIHMX | 1HO3EMHHUMHU TpH KOIT TpH KorI
JKypHAIIiB Bi3yalbHUX Hall. MCHIIINH
JIOKYMEHTIB Ta
eNEKTPOH-HUX
BHUJIaHb
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
€Ha20__ p.
Haniiinuio 3a
Bubymo 3a
€Ha20__ p.
Haniiinuio 3a
Bubymo 3a
€na20 p.
ITepenoc

o nepenocy

* PoskpuTTs GOHTY 32 3MICTOM 31HCHIOETHCS 3a PillIeHHSIM 0107T10TeKH
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Honarok 3

Joaarok 4
1o myHKTy 4.10 [HCTpyKIIiT
3 00JIIKY IOKYMEHTIB, 1110 3HaXOSThCS B

0i6mioTeynux GoHmaX

IHBEHTAPHA KHUT' A
Jara Homep InBenTapHU ABTOD, Ha3Ba, TOM, 4acTHHa, |Micre i pik| Bapricts Bigmitku Howmep i |IIpumit-ku
3amucy | 3ammcy B HOMeEp BUITYCK BU/IaHHS JlaTa aKTa
KCOBO* PO iHBEHTapHU3aIliio POHIY npo
BUOYTTH
TPH | KOm
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16

[Tignuc BiAmoBiHaIILHOL 0COOU

* Kaura cymapsoro o6miky 6i6mioTeqnoro Gponmy
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Honatox U
OPIEHTOBHMU IIJTAH POBOTH BIBJIIOTEKA

3BIT ITPO POBOTY 3a nonepenHiii HaB4aJIbHUHN piK
OCHOBHI HAITPAIMKHM POBOTHU BIBJIIOTEKU
OCHOBHI [IOKA3HUWKU BIBJIIOTEKU

(Hazea 3axnady oceimu)

(adpeca 3aknady)

(KinbKicmb YYHI8 ma neoda2ociuHo20 KOJeKmue)y)

Bi6aioTeuni npaniBHUKH:
I'onoBHiI nokazHukM aisisibHOCTI 0i0ioTexn (Ha 01.09.  H.p.)
OcHoBHuii 0ib0aioTeunnii goHa:

(6e3 ypaxyBaHHSI MiJIPyYHUKIB)
®DoHJ MiAPYIHUKIB
[TepionnuHi BUIaHHS
KinbKkicTh BiIBiTyBaHB
KinekicTe KHUTOBH AUl

MATEPIAJIBHO-TEXHIYHI YMOBHU AISAJIBHOCTI BIBJIIOTEKH:
IpuminienHs:

3arajgpHa IUIoma

KinbkicTh KiMHAT

YuranbHui 3a1 (K-CTh MOCAJ. MICIIb)
BioaioTeune 00agHaAHHSA, KUIBKICTD Ta SAKICTD!
Crenaxi

Cronu

Kadenpa Bunaui
Kumxkosi madu, monuii
[

HasiBuicTh B 0i0J1i0oTeni (CbOroaHi i Ha nepcnexkTUBY):
CymapHUX KHUT
InBeHTapHUX KHUT
[ToneHHuKiB poOOTH
®opmynsapiB UMTAYIB
TexniuHi 3ac00u oxep:KaHHA Ta 3aCBOECHHS iIH(opManii:
Komn’roTepHa TexHika
Hocrym no Inteprery
[Tpuntep _ , ckaHep _ , KOMilOBaJbHA TEXHIKA _ , TeleBi30p  , TenehoH
Karanoru ta kaproreku:

AndapiTHUH KaTanor
CucremHul (mpeaMeTHUN KaTaJior)
[IpeameTHUMIT KaTajgor st BUMTEIIB Ta OATHKIB
CucremaTu4Ha KapToTEKa cTaTeit
TematuuHi KapTOTEKU
MoBHHuii ckiaan;
VYKpaiHCBKOIO
Pociiicbkoro
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IrO3eMHUMH MOBaMu

Pozgin 1. Opranizauist inpopmauiliiHo-MapKeTHHIOBOI AiSlJILHOCTI

11

KOpHUCTyBauiB 0i0ioTexkn:

CnpusiHHA HAlliOHAJILHOMY BiIPO/IKEHHIO TA JyXOBHOMY CTAHOBJICHHIO YYHiB-

1.11. BuB4YeHHs, iIHPOPMYBAHHA i 32J0BOJICHHSI YUTAILKHUX NOTPed HA KHMKKY Ta
indopmamuiro.
No .. | Mara . . . .
Ha3sa 3axony Ta T€XHOJIOrH Binnosimaneuuii | [Ipumitka
/1 BUKOHAHHS
1.1.2. Indopmauiiino-6idaiorpadiuyna pod6ora 3 06c;IyroByBaHHs YYHiB-4HTadiB
Ne - Hara . . . .
Ha3sa 3axony Ta TeXHOJIOT1H Binnosimaneuuii | [Ipumitka
n/n BUKOHAHHS
1.1.3. THonyaspu3auis 6i01ioTeuHo-0i0aioragiuynux 3Hanb, GopmMyBaHHs

iH(popManiiiHOI KYyJIbTYPH YYHIB

Ne
/o

Ha3Ba 3axomy Ta TexHosOTIH

Jara
BUKOHAHHS

BianosigansHuit

[Tpumitka

1.1.4.

Macogi 3axoan

BEpECEHb
YKOBTCHb
JMCTOMA

rpyJeHb
CclueHb
JIIOTUH

Oepe3eHb

KBITEHb
TpPaBCHb
4YepBEHb

Po3ain 2. O6ciryroByBaHHsl YYHIB Ta MONy.JasApu3alisi JiTepaTypH Ha I0NOMOryY
HABYaJIbHO-BUXOBHOMY Ipoluecy

2.1. 3aay4yeHHs YUTAYiB.

No oy Jlara . . . .
Hasga 3axoay Ta T€XHOJIOT1i1 Bignosinaneauii | [Ipumitka
/o BUKOHAHHSA
2.2. llonynspu3sauis Jiteparypm.
No . Hara . . . .
Hasga 3axoay Ta T€XHOJIOT1i1 Bignosimaneauii | [Ipumitka
n/m BUKOHAHHS
2.3. Po0oTa 3 akTHBOM YHTAYiB.
No oy Jlata . . . .
Hasga 3axoay Ta T€XHOJIOT1i1 Bignosinaneauii | [Ipumitka
1/ BUKOHAHHA
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2.4. CniBnpans Ta KoopauHauisi po6oTH 3 iHmmMu 6idaioTekamMmu

No - Hara . . . .
Ha3ssa 3axony Ta TeXHOJIOT1H Bignosinansauii | [Ipumitka
/1 BUKOHAHHS
Poznin 3. O6cayroByBanHsi BUKJIajgadiB
Ne - Hara . . . .
Ha3sa 3axony Ta TeXHOJIOT1H Bignosinansauii | [Ipumitka
n/n BUKOHAHHS
Poznin 4. Po6oTa 3 6aTbkaMu
Ne " Hara . . . .
Ha3Ba 3axony Ta TeXHOJIOT1H Binnosinansuuit | Ilpumitka
n/n BUKOHAHHS
Po3zin 5. Opranizauisi KHMKKOBHX (POH/IIB i KaTaJIoOriB
5.1. KomniiektyBaHHs1, 00po0Ka, BUBYEHHS Ta PO3KPUTTS GoHTY.
No - JHara . . . .
Ha3sa 3axony Ta TeXHOIOT1N Bignosinaneamii | [Ipumitka
/1 BUKOHAHHS
5.2. PoGoTa 3 nigpyuyHukamm.
Ne - Hara . . . .
Ha3sa 3axony Ta TeXHOJOTN Bignosinaneauii | [Ipumitka
n/m BUKOHAHHS
5.3. Po6oTa 3 nepiognyHuMu BUAAHHSIMU.
No " Hara . . . .
HazBa 3axony Ta TexHOJIOT1I Binnosigansauii | Ilpumitka
n/n BUKOHAHHS
Poznin 6. IlinBumenns kpajigikanii
No - Jlara . . . .
HazBa 3axony Ta TexHOJIOTN Binnosigansauii | Ilpumitka
/1 BUKOHAHHS

[Tignuc 3aBigyrouoi 0i0mioTeKH
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Honartok I

ITACIIOPT 6i6ioTexn
Binomocrti nmpo 3II(IIT)O
1.1. Odimiitna naszsa 3II(IIT)O
1.2. KOHTHHTEHT y4HIB CTAHOM Ha
1.3. [TomrroBa ampeca
1.4. Tenedon
1.5. E-mail
1.6. Be6-caiir 3II(IIT)O
1.7. HasiBHicTb cTOpinku 0i6mioreku Ha caiiti 3II(IIT)O Tak, Hi
1.8. I1Ib xepiBauka 3I1(ITT)O
2. MarepiaabHo-TexHiYHA 0a3a 0i01ioTexn
2.1. BiogioreuHne 00 1aTHAHHSA
IToBepx
3aranpHa iomna
HasiBHiCTh a0OHEMEHTY TakK, Hi
HasiBHiCTh YHTaNBHOTO 321y Tak, Hi
KiTbKicTh MOCaIOYHHUX MICIh B UUTAITBHOMY 3aJli
CrenaxiB
HasBHICTD BiIOKpEMIIEHOTO KHUT'OCXOBHINA JJISi OCHOBHOTO
6i6mioTeunoro Qougy TakK, Hi
HasiBHicTh KHUTOCXOBUIIA 7151 POHIY HABUAIBHOI JIiTEpaTypu TaK, Hi
2.2. Texniune 3a0e3meueHHs 0i0/1i0TeKN OPITEXHIKOI0 (KiITBKICTD):
- KOMIT'IOT€pU__
- Ha/IaHO KOpPUCTyBayaM
- JUIs aBTOMaTH3amii 6i0JIi0TeYHUX MpomeciB._
- IpUHTEp
- CKaHep___
- MyJBTUMEIIHHUIA TPOEKTOP
3. Bimomocti npo kaapoBuii ckJaa 6idTioTexu
Hrar 6i61i0TEKN
[TIb Gi6mioTekaps
Jarta HapopkeHHs 0i6mioTekaps
Ocgira 0ibmioTekaps (HaBUAIBHUIA 3aKIa]], CIICHIAIBHICTD, PIK 3aKIHUCHHS)
3aranpHuil cTaxk 6107110TEUHOT POOOTH
Crax 6101i0TeuHoi podotu 616aiotekaps B nanomy 3II(I1T)O
[TinBumienns kBamidikarii 6i6mioTekaps (MICTO HaBYaHHS, PIK HABYAHHS)
4. HasBHicTb 0i0/1i0TE€YHOT JOKYMeEHTALI:
4.1. OcHoBHa BHYTpilIH# 0i01i0TeYHA TOKYMeEHTALS:
[Tonosxenns mpo 616710TEKy TakK, Hi
IIpaBuna kopucTyBaHHs 610110TEKOIO TaK, Hi
[HCTpYKIIIs 3 00JIKY TOKYMEHTIB, 1110 3HAXOASITHCS
B 610mioTeuHuX (oHaxX, 3aTBEPAKEHOI HAKa30M
MinictepcTBa KynbTypH i Typu3my Ykpainu 03.04.2007 Ne 22 tak, Hi

Pexxum poboTu 6i6mi0TeKH Tak, Hi
Piynmii mian po6otu 6101i0TEKH TakK, Hi
Micsunuii maH po6oTH 0i0mioTeKn Tak, Hi
[TocamoBa iHCTpYKIIis O10Ti0TEKAPS TakK, Hi
4.2.00.11ix0Bi (popmu pyxy 0i01ioTeuHuX (POHAIB i pe3yabTaTiB 0i0/Mi0TEYHOI JiTIBHOCTI:
Knura cymapHoro o0:1iKy 0CHOBHOTO 616J110TeyHOr0 POHIy TakK, Hi

KHnura cymapHoro o01iKy mijpyyHHKIB 1 HABYAJIbHUX MTOCIOHUKIB
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6i6mioTeynoro Goumy TakK, Hi

IaBenTapHi kHUTH TakK, Hi
Peectpariiini KapTKu pyxy MiJIpyIHHUKIB
1 HaBYAJIbHUX MOCIOHUKIB 06106110TeUHOrO POHTY TakK, Hi
XKypnan Oe3iHBEeHTapHOTO OONIKY TaK, Hi
Kypuan o6iiky HETpaguIiHHUX HOCIIB iHbopMarii TakK, Hi
Kaproreka mepioguku TakK, Hi
AKTH pyXy OCHOBHOTO 010J110T€4HOTO (POHTY
(criucaHHs, Iepeaya Ta iH.) TakK, Hi
AKTH TIpO TIPOBEICHHS 1HBEHTapHU3aIlii Ta
nepeBipok 6167110TeuHOTO POHTY TakK, Hi
Kypnai 001Ky MiApyYHHKIB 1 HABYAJILHUX MTOCIOHUKIB,
10 IPUIMAIOTHCS 3aMiCTh BTPAYCHUX YU MOIIKOKEHUX TakK, Hi
Kypnai 00I1iKy BUAAHUX MM IPYYHUKIB
1 HaBYAJIbHUX ITOCIOHHKIB TakK, Hi
[IlonenHuk po6oTH 6i0TIOTEKH TakK, Hi
[HauBiAyabHI YuTABKI GOPMYISIpH TaK, Hi
[Tanka 3 KOMiSIMU PaxXyHKIB Ta HAKJIaHUX 11O JOCTABIl
OCHOBHOT JliTeparypu TakK, Hi
[Tanka 3 KomisgsMu OJIaHKIB 3aMOBIIEHB TIAPYYHUKIB TaK, Hi
[Tanka 3 KOMIisSIMU HAKJIQJHUX IO JOCTABIII MiPYYHUKIB TaK, Hi
[Tanka akTiB pyXy HaBUAIBHOTO (OHIY
(ciucanus, epeaaya u T.J1. TakK, Hi

5. OcHOBHIi NOKAa3HUKH AifAJILHOCTI 0i0TioTeKH
5.1. Bimomocrti npo 6id1ioTeununit ponxg
(npusoodsmucs ocmanui yugposi nokaswuku « Cmarnom na 01.01.20.....» 3-i yacmunu «Iliocymxu
pyxy pondyy Knueu cymapnoco 061Ky ocHoérno2o 6ibniomeuno2o (hponoy)
OcHoBHUit Qony 010:7110TEKH, BCHOTO HA3B./ IPUM.
B TOMY YHCIIi Ha YKpaiHChKiit MOBi (puM., %)
Ha pociiicbkiil MOBi (ipum., %)
HauanbHawuii hon 6i0moTeku (Tipum.)
Otpumano B poLIi HOBOT JIiTepaTypH, BCOI'O Ha3B. / IPHUM.
(npusoosimucsa ocmanui yugposi nokaznuxu « Ompumano 3a 20__pixy» 3-oi wacmunu «Iliocymku
pyxy pondy» Knueu cymapno2o 061Ky ocHO8HO20 6iOaiomeuno2o Gonoy)
[Tiqpy4HUKH 3 3aTaJIbHOOCBITHIX MPEAMETIB (IIPUM. )
% 3a0e31meueHocTi --
[Tigpy4HUKH 3 3araIbHONPOPECIHUX TPEMETIB (IIPUM.)
% 3a0e31meueHocTi --
[Tinpy4yHuKH 3 TpodeciiiHO-TEOPETUUHUX MPEAMETIB (IIPHUM. )
% 3a0e31meyeHocTi --
KinpkicTh Ha3B / KOMILIEKTIB MEPEANIAY€HNX Ha MOTOYHUH piK
NEepiOANYHUX BHUJIAHb
6. ABToMaTm3ailis 0i0;1ioTeuHo-6i0iorpagiunoi xissibHOCTI
Ha3zpa aBTOMaTH30BaHoi 6i6Ii0TeUHO-1H(POPMAIIiIIHOT TpOorpaMu (3a HasIBHOCTI)
7. JloBigkoBo-0idriorpadiunmii anapar 0id;rioTexn

AndapiTHUN KaTanor Tak, Hi
CucremMaTnyHUI KaTajaor TaK, Hi
TemaTn4Hi KapTOTEKH JUIs Y4HIB (Ha3Ba) TaK, Hi

TeMaTu4Hi KapTOTEKH LIS TIEJArOriyHIX MPAIiBHUKIB (Ha3Ba)
Kpae3naBui kapToTeku (Ha3Ba)
KaproTeka HaBuanpHO1 TiTEpaTypu TakK, Hi
Enexrponnuit karasor TakK, Hi
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3 SIKOTO POKY BEIEThCS CIIEKTPOHHMIA KaTaaor
[Tanka 3 METOAMYHUMH pO3pOOKaMU_ TakK, Hi
8. 3axoau moao momyJsipu3auii JiTepaTtypu
(npusoosimucs yugposi nokazHuku 3a pix 3-i wacmunu « Ooix macoeoi pooomuy LlJooennuka
pobomu 6ibriomexu)
3arajgpHa KUIBKICTh MAaCOBHUX 3aXO1B
Buau macoBux 3axoiB
3arangpHa KUIBKICTh 010TI0TEYHUX BUCTABOK
9. OcHOBHIi noka3HNKH PodoTH HibdJIi0OTEKH
(npusoosmucs yupposi noxaznuku 3a pix 1-ti u 2-i uvacmun llJooennuxa pooomu oibriomexu)
9.1. AGCOJIIOTHI MOKA3HUKH
3arangpHa KUIBKICTh YUTAYiB
I3 HUX 3a KaTeropisiMu:
- YUYHIB
- BUKJIaJ[a4iB
- MaCTpiB BUPOOHUYOTO HAaBYAHHS
- HIIHUX
3aranbHa KUIBKICTh BiIBIIyBaHb
3arajibHa KiJbKICTh KHUTOBHIAY1
9.2. BigHOCHI MOKA3HUKMU:
BinBimyBaHHs (KiBKICTh BiJBIAYBaHb / KUTbKICTh YUTAUIB)
Kuurosumaya (Bumaya / KiIbKiCTh YUTAYiB)
3abe3neueHicTh (OCHOBHMN (OHJT / KITBKICTh YUTAUIB)
3abe3neueHicTh (HYOHTY HABYATIBHOI JIITEPATYPH 1O BiTHOMIECHHIO J10

KOHTHUHICHTY y4HiB (HaBYaaIbHUN (OHI / KITBKICTh YUYHIB)
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JonaToxk 1

HHOCA/IOBA IHCTPYKI[IA 3ABL/IYBAYA BIBJIIOTEKH
(¢ axocmi mooesti 01 PO3POOICHHA AHAN0IYHUX IHCMPYKUIE HA MICUAX)

1. 3arajbHi M0JI0KeHHSA
1.1.3aBimyBau 06i0JIOTEKM 3arajlbHOOCBITHHOIO HABYAJIBHOTO 3aKjaay HiAMOPSIAKOBYETHCS
0e3mocepeIHbO TUPEKTOPY.
1.2. 3aBigyBay NpU3HAYAETHCS 1 3BUIBHAETHCS 3 MOCAIM AUPEKTOPOM 3aralbHOOCBITHHOTO HABUAJIBHOTO
3aKIIay.
1.3.'Y cBoiii aisutbHOCTI 3aBilyBad KEPYETHCSl YUHHUM 3aKOHOJIABCTBOM Y KPAiHH MPO KYJIBTYPY, OCBITY
1 610;1i0TeUHY CIIpaBy; MOCTAHOBAMH Y psiay YKpaiHH, sIKi BA3HAYAIOTh PO3BUTOK KYJIbTYPH; KEPIBHUMHU
JOKyMEHTaMH OpTaHiB yIPaBIiHHA 3 MUTaHb 010110TEYHOT POOOTH; IPaBIIIAMH OXOPOHH Ipalli, TEXHIKA
0e3neky 1 MPOTHIIOKEKHOTrO 3axucTy; Craryrom i [IpaBunaMu BHYTPIIIHEOTO TPYIOBOTO PO3MOPSAKY
HABYAIBLHOT'O 3aKJIa]Ty, JaHOI [HCTpYKIIi€ro.

2. O00B'13KkHN

2.1. Po3pobnse Ta 3arBepmxkye IIpaBuna kopuctyBaHHS 010110TeKor0 3rifHO 3 TUHIOBUMH

NpaBUJIaMH KOPHCTYBaHHS 010J110TEKOIO.

2.2. Posniozuisie ocaioBi 000B'SI3kM O10IIOTEYHUX TMPALIBHUKIB Ta MOJAE X HA 3aTBEPIKEHHS UPEKTOPY

HABUYAIBHOTO 3aKJIaJTy.

2.3. Cxnagae TutlaHd Ta 3BITH poOOTH O10JIIOTEKH BIIMOBITHO A0 IUIAHIB HABYAIbHO-BUXOBHOL

poOOTH HaBUATILHOTO 3aKJIATy.

24. ®opmye Oi6mioTeunuii ¢GoHI: KOMIUIEKTYe (OHJ MPOrpaMHUMH TBOPaMH, HAaBYAIIbHOIO

JTEpPaTypoIo, JOBIAKOBO-CHIIMKIIOTICIUIHUMI BUIAHHIMU.

2.5. Oprani3oBye 6101i0TeuHU HOHI:

- 3IiHCHIOE OOJIK JOKYMEHTIB (HaIXOPKCHHS, BUIAUy, BUOYTTS);

- TPOBOJUTH TEXHIYHE OOPOOIISIHHS TOKYMEHTIB;

- Oprafi3oBye po3MilleHHs 1 30epiranus GoHIy;

nepeBipsi€ MPaBUIbHICTh PO3CTAHOBKU JIOKYMEHTIB;

- TIPOBOJMTH NEPIOANYHI NEPEBIPKU (HOHTY.

2.6. Bene po6oTy 3 miipyuyHUKaMHU:

- ONpalbOBY€ TMeEpelaiKk pPEeKOMEHJAOBAaHUX MIAPYYHUKIB, 3aMOBJIS€ IX Ta KOHTPOJIOE
HAJXO/PKEHHSI; aHali3ye 3a0€3MeUYeHICTh YUHIB MiApyYHUKAMU;

- Oprasi3oBy€ pO3MIlIEHHS 1 30epiraHHs  MiAPYYHUKIB Yy OKPEMOMY IMPUMIIIEHHI;
3abe3neyye CBOE€YAacHY BUJlauy Ta 30ip MiAPyYHUKIB.

2.7. Oprani3oBye Ta penarye A0BiIKOBO-0i0miorpadiuHuii anapart.

2.8.3abe3neuye qudepeniiiiioBane 6i6aioTedHe Ta iHpopMalliiiHo-6i6miorpadiune 06CIyroByBaHHS:

- 00cnyroBye y4HiB, MeJaroriuyHuil KOJIEKTUB Ta O0aTbKiB Ha aOOHEMEHTI ¥ B YHUTAIHLHOMY
3aJli OpraHi3oBYy€e Ta NPOBOAUTH MOB'A3aHY 3 IIUM POOOTY;

- CKJAJa€ pEeKOMEHJAIliiHI CIHUCKU MPOrpaMHUX TBOPIB Ta TBOPIB A MO3ALIKUIBHOTO
YUTAHHS,

- NOMyJspU3y€e BUJAHHS 3a JONOMOIOI0 1HAWBIAYyaJbHUX Ta MacoBuX ¢opM poboTu
CIUTBHO 3 TENaroriyHuM KOJIEKTHBOM; CKJIaJa€ KOJICKTUBHI Ta 1HAWBIAyalbHI MJIaHU
YUTAHHS:

- ¢QopmMmye y KOpHCTYyBa4iB HABUYKH HE3AJEKHOTO OI0IIOTEUHOTO KOPUCTYBaHHs, 3a0e3meuye
3HAaOMCTBO KOXXHOi BIKOBOi TpPyNH Y4YHIB 3 MIHIMyMOM 0101i0TeqH0-0616mi0orpadiuaux
3HaHb;

- BHBYAE€ YUTAIIbKI 3aIIUTH, IPOBOJANTH AaHKETYBaHHS;

- KOHCYJIbTy€e OaTbKiB 1 MEJAaroriB 3 NUTaHb YUTAHHS JIITEPAaTypu YYHSIMH Ta POIUHHOTO
JITepaTypHOTO YUTAHHS.

2.9 .Y 10cKOHaII0€ TpaJULiifHI Ta ONTaHOBY€E HOBITHI 610J110TE€YHI TEXHOJIOT].
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2.10. IlocriliHO MiABHILYE CBiM KyJIbTYpPHUN, OCBITHIN Ta (paxoBuil piBEHb.

3. IIpaBa
3aBijyBad 0610JII0TEKH Ma€ MPaBo:
3.1.3HalioMUTHCh 3 TJTAHAMH HABYAJILHO-BUXOBHOT pOOOTH.
3.2.IlpoBoauTH 3aXxoaW MIOAO BIAIIKOAYBaHHS 30UTKIB, CpUYMHEHHX (OHAY O107T10TEKH 3
BUHU KOPUCTYBadiB a00 y 3B'A3Ky 3 HECTAUCIO, BTPATOIO UM MICYBaHHSAM JTOKYMEHTIB.
3.3.IparroBaTyl B CKJ1a/i EAAroTivHOI pajivi 3araIbHOOCBITHBOT'O HABYAJIBLHOTO 3aKJIaly.
3.4.bpatn yyacte y poOOTI pallOHHOK METOAMYHOTO O0'€THAHHS, CeMiHapax, Hapaaax i
KOH(EpEeHIIsIX 3 MUTaHi, poOoTH 01011 0TEK.
3.5.1TpoBoauTu poboTy moa0 3a0e3nedeHHs 0i0ai0TeKH KBaIi()iKOBAaHUMH KaJIpaMH.
3.6.YcTaHOBIIOBAaTH 3B'SI3KU 3 IHIIMMHU 010J1I0TEKaMU.
3.7.Ha npencraBineHHs MpaiiBHUKIB 10 Pi3HUX (OPM 3a0XOUEHHSI.

4. BingnmoBigajabHicTh

3aBigyBad 0i0Ti0TEKH HECE BiMOBIAATIBHICT 3a:
4.1. CBoeyacHy MiArOTOBKY IJIAHOBOI Ta 3BITHOT JIOKyMEHTAIIi1.
4.2. loctoBipHicTh 0i0yi0Te4HOT JOKyMeHTalii (IHBeHTapHa KHUTA, KHUTa CYMapHOro OOJiKY,
HIOJICHHUKHU POOOTH, aKTH HAJIXOKEHHS Ta CIIUCAHHS JOKYMEHTIB TOIIIO).
4.3. JloTpuMaHHsI BUPOOHUYOI Ta TPYAOBOI AUCIUIIIIHN, BAKOHAHHS IpaliBHUKaMU 0i0Ji0TeKn
000B's13K1B, Mepen0aueHnX MOCag0BOI0 IHCTPYKIIIEIO.
4.4 JlotpumanHs y Oi0mioTeni HaleXHOTO CAHITAPHO-TITI€HIYHOTO CTaHy 1 MPaBUI
MPOTUIOXKEXKHOT O€3MeKu.

Hupexmop 3axknaoy
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Tonatok U

HHOCA/IOBA IHCTPYKIIA BIBJIIOTEKAPA
(¢ axocmi mooesti 01 PO3POOICHHA AHAN0IYHUX IHCMPYKUIE HA MICUAX)

1. 3arajibHi MoJI0:KeHHS
1.1. biGmioTekap 3araabHOOCBITHBROIO HABYAJIBHOTO 3aKialy IMiAMOPSIKOBAHUN Oe3mocepeTHbo
3aBigyBavy 010J110TEKH.
1.2. bibnmioTekap NPU3HAYAETHCA 1 3BUIBHSAETBCA 3 TOCATU JTUPEKTOPOM 3arajlbHOOCBITHBOTO
HaBYAJIBHOTO 3aKJIa/1y 3a MOJIaHHSM 3aBiayBada 0i0JII0TEKH.
1.3. Ha mocany GiGnioTekaps mpu3HadarThes (axiBIli 3 BHINOK a00 CEpeIHbOIO CIENialbHOO
OCBITOI0 0€3 ypaxyBaHHS CTaxy poOOTH.
14.V cBoiil aisybHOCTI 610Ti0TEKap KEPYEThCS YAHHUM 3aKOHOJIABCTBOM YKpAiHU PO KYJIBTYDPY,
OCBITY 1 010;1i0TeUHY CIIpaBy; MMOCTaHOBAMHU Ypsny YKpaiHu, SKi BU3HAYAIOTh PO3BUTOK KYJIbTYPH;
KEepiBHUMHU JOKYMEHTAaMH OpTaHiB YIPaBIiHHA 3 TUTaHb 010110TeUHOi poOOTH; IpaBUIIaAMU OXOPOHU
mparfi, TeXHIKM Oe3meku 1 NmpoTurnoxexHoro 3axucty; Craryrom I IlpaBunamu BHYTPIIIHBOTO
TPYIOBOTO PO3MOPSIIKY HABYATIBHOTO 3aKJIa1y, JaHOI0 [HCTpyKIIi€To.

2. O0oB's13KkHN

2.1. Cnpusie popmyBanHIo 6i6mioTeynoro ¢poHy (BUBYa€e cTaH (POHAY Ta YUTALBKHIMA MTOMHNT).

2.2. bepe yuacts B opranizanii 6i0moreynoro Gponmay:

- 3[iiCHIOE TeXHIYHE OOPOOIISIHHSA OTPUMAHUX JIOKYMEHTIB;

- 3IilCHIOE 3aX0oAM MIOA0 30epekeHHs O0i0mioredHoro (oHIY, TMPOBOAWTH HOTO NepioguyHi
MIePEBIPKU;

- 3a0e3neuye HAJCKHUI KOHTPOJIb 32 IOKYMEHTAaMH, [0 BHJIaHI KOPUCTYBadaM.

2.3.Bene ta penarye n0BiIKOBO-0i0miorpadiunuii amapat.(KaTanori)

2.4.3a0e3neuye qudepeniiiiopane 6i0mioTeunHe Ta iHGOpMaLiHHO-0i0Ii0TpadiuHe 00CITyTOBYBaHHS:

- 00cnyroBye yuHiB, IEAaroriB i 6aTbKiB Ha AOOHEMEHTI Ta B YUTAILHOMY 3aJi;

- dopmye y KOpPUCTYBadiB HABUYKH HE3AICKHOTO Oi0OJIOTEYHOrO KOPHCTYBaHHS, BYUTH
IrpaMOTHOMY MOILIYKY iH(OpMAIIi] 3a KaTaJloraMH, CIIpUsi€e PO3BUTKY CaMOCTIHHOCTI KOpUCTyBayda
B IIOLIIYKY Ta 00poOsiHHI 1H(OpMaii;

- BeJle IHAMBIAyaJlbHY Ta MacoBy poOOTy 3 KopucTtyBayaMu (Oeciiu, OIVISAM, JITepaTypHi
BEUOPH, YUTALbKI KOH(EpeHII] TOIIO), IKa CTUMYJIIOE YATAHHS;

- IPOBOJUTH aHAJI3 YUTALBKUX (HOPMYIIAPIB;

- KOHCYJIbTYE€ NeNaroriB 1 0aTbKiB 3 MUTaHb YUTAHHS YYHIB Ta POAUHHOIO YNTAHHS.

2.5. Cripusie poOOTi YIHIBCBKUX 00'€THaAHB, TOBAPUCTB, AKI MPAIIOIOTh Y HABYAIBHHUX 3aKJIa/1aX.
2.6. Bene 06yik BUKOHaHOT po0OTH (IIOJI€HHUK POOOTH 0i0I10TEKN).
2.7. Y TOCKOHAJTIOE TPAAUIIiHI Ta ONTAHOBYE HOBITHI 010J110TEYHI TEXHOJIOTI.
2.8. IlocTiifHO MiABHUIY€E CBiM KyJIbTYpHHI, OCBITHIHM Ta (paXxOBHIi piBEHb.
2.9. BuB4ae qOKyMEHTH, 10 XapaKTEePU3YIOTh CTaH 010II0TEK OCBITSHCHKOT Tajy3i.
2.10. BukoHye OKpeMi J10/1aTKOB1 JOpy4eHHs MPOoeCciifHOro Xapakrepy.
3. [IpaBa
3.1. bpatu ywacTe B O3HailoMJIeHHI 3 IIJJaHAMH HaBYaJbHO-BUXOBHOI poOOTH 3aknany i
MJIaHyBaHHI poOOTH 610T10TEKH.
3.2. bpatu ydacth y poOOTi pailoOHHOTO METOAUYHOro 00'enHaHHA. bpaTu y4yacTs y cemiHapax i
KOH(epeHIIgX 3 MUTaHb 0107110TeYHOi pOOOTH.
3.3. Ha mpencraBneHHs 10 pi3HUX (HOPM 3a0XOUYEHHS.

4. BinnoBigaJabHicTh
bioniomekap nece gionosioanvuicms 3a:
4.1. lorpuMaHHs BUPOOHHUYOI U TPyNOBOi JMCLMILIIHU, BUKOHAHHS OOOB'3KiB, MependadeHnx
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MOCAJI0OBOI0 IHCTPYKIII€IO.

4.2. 36epexenHs GoHTy 610T10TEKH.

4.3. locroBipHicTs 06i0mioTeyHoi mokymeHTanii (IHBeHTapHa KHWTa, KHUTAa CyMapHOTo OOIMIKY,
IIOJICHHUKH POOOTH, aKTH HaIXO/DKEHHS Ta CHMCAHHS IOKYMEHTIB).

4.4. lorpumanns y 0i0mioTeni HaAJEXHOTO CaHITAPHO-TITI€HIYHOTO CTaHy 1 MpaBUI
IPOTHUIIOKEKHOT OE3MeKH.

Hupexmop 3axnaoy
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